AJIMUHUCTPAIIUA KPACHOAPMENCKOI'O CEJBCKOI'O NIOCEJEHUSA
TOPBEEBCKOI'O MYHUIIMIIAJIBHOI'O PAMOHA

PECIIYBJIMKHU MOPJOBUS
IMOCTAHOBJIEHHUE
ot 03 uroa1s1 2019 r. n. Kpacnoapmeiicknii Ne 22

00 yTrBep:KkIeHun AIMUHUCTPATHBHOIO PerjiaMeHTa aAIMUHUCTPALUA
KpacHoapMeiicKOro ceJIbCKOro nocejJieHusi 1o NpeaocTaBJIeHHI0 MYHHIMIIAILHOMI
yciayru « Bplga4ya cripaBKH 0 COCTaBe CeMbH, BHINMMCOK U HHBIX JOKYMEHTOB M3
NMOXO0351ICTBEHHBIX KHHUI»

B coorBerctBuu ¢ nyHktom 1 udactu 1 cratbm 6 ®DenepasibHOTO 3aKOHA OT
27.07.2010 N 210-®3 "OO opraHu3anuu MPEAOCTABICHUS TOCYIAapCTBEHHBIX U
MyHUIIMTANbHBIX yeryr", ®denepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-d3 «O6
oOLIMX MPUHIIMIIAX OpraHU3allMi MECTHOTO camoynpasienus B Poccuiickoit @enepammm»,
MIOCTaHOBJIEHWEM aJMUHHUCTpanuu  KpacHoapMmeicKOro cenbCKOro TMOCeIeHusi OT
01.07.2015 r. Nel0 «OO6 yrBepxknenuu Ilopsimka pa3paOOTKHM | YTBEPXKICHUS
aJIMMHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHNUS MYHULIUIIATBHBIX YCIYT (MUCIIOIHEHUS
MYHULUOAIbHBIX ~ (QYHKUMH)  aJIMHUHUCTpaunuen KpacHoapmeiickoro  cenbckoro
noceiaeHus», YcraBoM KpacHOapMeNWCKOro CeslbCKOro IOCETIEHMsI, aIMUHHCTpalys
KpacHoapmeickoro cenpCKoro noceneHus nocTaHOBIISET:

1. VY1BepauTh mnpuiaraeMblii AJIMUHUCTPATHBHBIM pErIaMeHT aJAMUHUCTpPALUU
KpacHoapMencKoro ceyibCKOro mOCEIeHUs MO MPEIOCTABICHUI0 MYHHUIIMIIAIBHON YCIIyTH
«Bpimaya crpaBKM 0 COCTaBE CEMbH, BHITUCOK M MHBIX JOKYMEHTOB U3 TOXO3HCTBEHHBIX
KHUT.

2. Hacrosmiee mocTaHOBJICHUE TOMICKUAT OQPUIMAIBHOMY ONMYyOJUKOBAaHUIO B
CpelncTBax MaccoBOW WH(GOpPMAIMM W BCTYMaeT B CHIy CO JHS €ro O(HIMaIbHOTO
OITyOJIMKOBAHUSI.

I'naBa KpacHoapMelCKOro ceJibCKOro rnocejieHust A.I'. HemoB
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YTBepxIeH

MTOCTAHOBJICHUEM aJJMUHHUCTpaLUU
KpacHoapmelickoro cenbCkoro rnoceaeHus
or 03.07. 2019 r. Ne22

AJIMUHHCTPATUBHBIN perjaaMeHT
agMuHucTpanuu KpacHoapMeiicKoOro ceJibCKOro 1nocejJieHus 1o npeaocTaBIeHuIo
MYHUIHIAJIBHOM YCJIYI'H ««Bbljaya cipaBKH 0 COCTABe CeMbH, BBINUCOK U MHBIX
AOKYMEHTOB U3 MOX03AHCTBEHHBIX KHUI»»

Pasznen 1. O0mme nmosiokeHust
Hoapasaea 1. Ilpexmer peryiupoBaHus MyYHHMIMIIAJIbHOH YCJIYTIH

1. AZMUHUCTpPAaTUBHBIM pErJaMEHT MPEJOCTABICHUS MYHULUNAIBHOW YCIyTH
«BpI1ada crpaBoOK 0 COCTaBE CEMbU, BBIMUCOK U MHBIX JTOKYMEHTOB M3 MOXO3SMCTBEHHBIX
KHUI» (Jajgee — aJMHUHHUCTPATUBHBINA pErjamMeHT) pa3padoTaH B LENAX ONpeeieHUs
OpoLEeayp NPUHATUS PEIICHUS MO BbIJIaY€ CIPABOK O COCTaBE CEMbH, BBIMMCOK M HMHBIX
JOKYMEHTOB U3 MTOXO035MCTBEHHBIX KHUT.

2. AZIMUHHUCTPATUBHBIA pEriiaMeHT pa3paboTaH B LENSIX TMOBBIIICHHUS KayecTBa U
JOCTYIHOCTH PE3YIbTATOB MPEAOCTABICHUS MyHUIUIIAIIBHONW YCIIYTH, OMPEAEISIET CPOKH,
NOPSIIOK M TOCIEN0BAaTEIbHOCTh JEHCTBUM agMuHHCTpauuu KpacHoapmeinckoro
CEJIBCKOI0 IOCEJICHMUS], IIPU OCYIIECTBICHUH IIOJITHOMOYUN.

IMonpaznen 2. Kareropum 3asBureJieii
3.IlonyyaTensiMu MYHUIIUNAIBHONW YCIYTH SIBISIIOTCS (PU3MYECKUE U IOPUAMYECKHE
auna Ju00 WX YINOJIHOMOYEHHBIE TMPEACTaBUTENH, JACHCTBYIOIIME Ha OCHOBAHHUH
JIOBEPEHHOCTH, O(OPMIICHHOW B COOTBETCTBUHU C TPeOOBAHUSMH 3aKOHOJATeIhCTBa PD.

Hoapaznen 3. TpeGoBaHusA K NOPSAAKY HH(POPMUPOBAHUA O MPETOCTABICHUN
MYHUIMNIAJIbHON yCIAyTH

4.CripaBouHas uHopManus 00 opraHax, NPEIOCTABISIONIUX MYHHUIIUIAIBHYIO
yCIyry:

a) Aanmunuctpauus KpacHoapMencKoro celbCKOro MOCEIeHUs:

MECTOHAXO0XK/ICHHE: Pecny6nuka MopnoBus, TopOeeBckmii palioH,
n.Kpacnoapwmeiickuii, yi. Coserckas, a. 1;

-rpaduK pabOTHI: MOHEAEIBHUK - ATHUIA - ¢ 9:00 10 17:00;

nepepsiB ¢ 13-00 mo 14-00;

BBIXOJIHBIC JTHU - Cy00OOTa U BOCKPECEHBE;

- moutoBbli ampec: 431035, PM, TopbOeesckmii paiioH, mn.KpacHoapmeickui,
yn. CoBerckas, 1. 1;

- KOHTaKTHBIN TenedoH: (83456) 2-43-22.

- ayiekTpoHHas mouta: dav.tv@mail.ru.

- opurranbHbIil MHTEpHET-caiiT amMuHucTpanuu: torbeevo.e-mordovia.ru.

0) MBY Top0OeeBckoro MmyHuumnanbHoro paiiona "M®I1":
-MecTo HaxoxaeHus: Pecriyonuka Mopaosus, pn.Topbeeso, yin. K.Mapkca,7;
-rpaduk paboThl: moHeAeNbHUK - isiTHUIA 08.30 - 17.30
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nepepsiB 13.00 - 14.00.
BBIXOJIHBIE THU - Cy0OOTa U BOCKPECEHBE;

-nmouToBbI aapec: 431030, pn. Top6eeso, yn. K.Mapkca, 7,

-KOHTaKTHBIN Tenedon: (83456) 2-00-61;

- aJIeKTpoHHas mouta: torbeevomfc@gmail.com;

- opurmanbHbii MHTEpHET-CAlT: torbeevo.e-mordovia.ru.

5. Koncynpranuu (crnpaBKH) MO BOMNpPOCaM MPEJOCTABICHUS MYHHUIMIATIbHON
YCIIYTU MPEAOCTABIAIOTCS CIEIIUATIUCTOM.

KoHcynpTanmu mpeaoCTaBisIOTCS TMPU  JUYHOM  OOpallleHHH, TOCPEICTBOM
TeraeOHHOMN CBSI3U WU AJIEKTPOHHOM MOYTHI.

KoncynbTanuu npegocTaBisitoTCs MO CIEIYIOIMIMM BOIIPOCaM:

- MepeyHs JOKYMEHTOB, HEOOXOJMMBIX [JIi TPEAOCTABJICHUS MYHUIIUITAIHHOM
YCIIYTH, KOMIIEKTHOCTH (JIOCTaTOYHOCTH) MIPEACTABICHHBIX IOKYMEHTOB,;

- HUCTOYHMKA TOJYy4YEHHUS JIOKYMEHTOB, HEOOXOIUMBIX JUIS MPEeJOCTaBICHUS
MYHUIIUIIAIBHON YCIyTH (OpraH, OpraHu3aliys U UX MECTOHAXOXK/ECHUE);

- BpEMEHU MIpUEMa U BbIJIauu JJOKYMEHTOB;

- CPOKOB IPEIOCTABIICHHS] MYHUIIUTIAIIBHOW YCITYTH;

- TIOpsiKa 00KaIOBaHUs JAeHCTBUM (O€3/1eUCTBUS) U PEIICHUM, OCYIIECTBIISIEMbIX U
MPUHUMAEMBIX B XOJI€ MPEIOCTABICHNS] MYHUIIUIIAIBHONW YCITYTH.

6. O0sA3aHHOCTH TOKHOCTHBIX JIUILL:

CrenuanucT, OCYIIECTBISIIONNN YCTHOe MH(GOPMHUPOBAHUE, TOJDKEH MPHUHSTH BCE
HEOOXOMMbIE MEpBI JJIsl JIa4yd TMOJIHOTO OTBETA Ha MOCTABJICHHBIE BOIPOCHI, B CIIydae
HEOOXOJIMMOCTH C MPUBJICYEHUEM JAPYTUX CHEIHAIUCTOB. B ciyyae eciu /uist HOJTOTOBKH
OTBETa TpeOyeTcs MNPOAODKUTENIHOE BpEeMs, CIELUATUCT, OCYIIECTBISIONINN YCTHOE
UHOPMHUPOBAHUE, MOXET TMPEUIOKUTh 3aABUTENSIM OOpAaTUTHCS 3a HEOOXOIUMOMN
uHbopMalre! B MUCBMEHHOM BHZE, JIMOO COINIacoBaTh C HUMHU JPYroe BpeMs ISt
ycTHOrO MH(popMupoBaHus. B koHIle MHGDOPMHUPOBAHUS CIEUUATUCT, OCYIIECTBISIOMNN
IPUEM M KOHCYJIBTUPOBAHUE, AOJKEH KPATKO MOJBECTH UTOI Pa3roBOpa U MEPEUUCIIHUTH
JEUCTBUS, KOTOpbIE HEOOXOIMMO MPEANPHUHATH (KTO WUMEHHO, KOTJa W 4YTO JOJIKEH
caenath). Pa3roBop He nomKeH mpoosnKaThes 6onee 10 MUHYT.

CriennanucT, OCyIIECTBISIIONININ TPUEM U KOHCYJIbTUpOoBaHuE (10 TenedoHny, JMIHO
wi E-mail), momkeH KOppeKTHO W BHUMATEILHO OTHOCUTHCS K 3asgBUTEINISAM, HE YHUKas
UX YE€CTHU U JTOCTOUHCTBA.

[Tpu mHDOpMUPOBAHUHN O TOPSAKE MPEAOCTABICHUS MYHUIIUNAIBHOW YCIYyTH TIO
TeneoHy CHEIUANTNCT, CHAB TPYOKy, TOJDKEH Ha3BaTh HAMMEHOBAHHE OpTraHU3AIlUH,
JOJKHOCTh, (pamMminio, WMs, OTYECTBO. Bo BpeMsi pa3roBopa CIEHHAIUCT JOJIKEH
MPOU3HOCUTH CJIOBa 4eTKO. EciM Ha MOMEHT MOCTYIUIEHHS 3BOHKA OT 3asBUTEJNEH,
CHEUUAIMCT MTPOBOAMT JIMYHBIM MpUeM TpaxiaH, OH BIpaBe MPEIJIOKUTD
3aMHTEPECOBAHHBIM JIMIIAM OOpATUTHCS MO TeNePOHy MO3Ke, TU0O0, B CIIydae CPOYHOCTH
noJiyyeHus WH(opMaluu, NpeaynpeanuTh O BO3MOXKHOCTU MpPEpPhIBAHUS pa3roBopa IO
TeneQoHy Il TNIHOTO MpUeMa TpakKIaH.

[Ipy nucbMeHHOM OOpallleHUU 3aWHTEPECOBAHHBIX JIMIl OTBET TOTOBUTCS B
MMCbMEHHOM BHUJI€ Ha OJIaHKE aJMUHUCTPALUM U OTHPABISICTCS MO IMOYTE IO OJHOMY
AK3EMILIAPY JJISI KasKJI0TO 3asiBUTEIIA.

[Ipu oOpaiieHnu 1Mo 3AEKTPOHHON MOUTE 3aMHTEPECOBAHHBIX JIUI[ OTBET TOTOBUTCS
B 3JIEKTPOHHOM BHJI€ Ha OJIaHKE aIMUHUCTPALINH.
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OtBeT Ha BONPOC MPEACTABISIETCS B MPOCTOW, YETKOM M MOHATHOW (opme, ¢
yKazaHueM ¢aMWiIMd U HoMepa TenedoHa HENOCPEACTBEHHOro ucnoyiHutens. OTBer
HaIIpaBIIAECTCS 3asIBUTENIO 110 apecy, YKa3aHHOMY B 3asBJICHUU.

CrenuanucT He BIpaBe OCYIIECTBIATh MHPOPMUPOBAHUE 3aBUTENICH, BBIXOAILIECE
32 paMKud UHQOPMHUPOBAaHHUS, BIMSIONIEE MPAMO MWIM KOCBEHHO Ha pe3yJbTar
[IPEIOCTABJICHUS MYHULIMIIAJBHOU YCIIYTH.

VYcTHOE KOHCYJIBTUPOBAHHME OCYILECTBIAETCS CHEUAIUCTOM NpU OOpallleHuu
3aMHTEPECOBAHHBIX JIMII, KaK 10 Tele(OoHy, TaK U JIMYHO.

CnenuanucTt, OCYWECTBISIIONIUNA YCTHOE KOHCYJIBTHPOBAHME IIyTEM JIMYHOIO
npuema, JOJDKEH MPHUHATh BCE HEOOXOAMMbIE MEpbl ISl Jayd IOJHOTO OTBETa Ha
MOCTABJICHHBIE BOMPOCHI, B Cilydyae HEOOXOAMMOCTH C MNPUBICYEHUEM KOMIETEHTHBIX
crenuanucToB. [IpoaomkuTenbHOCTD IprUeMa y crieuanucta - He 6onee 10 MUHYT.

B cnydae ecnu asig MOATOTOBKM OTBETa TpeOyeTCs MPOJOJIKUTEIBHOE BpeMs,
CIIELIMATIUCT, OCYLIECTBISIIOIIMN YCTHOE KOHCYJIBTUPOBAHUE, MOXET IPEIIIOKUTH
3aMHTEPECOBAHHOMY JIMILY OOpaTUThCA 3a HEoOXOauMO#l MHdOpManuell B MUCbMEHHOM
BUJIC.

7. TpeboBaHus K CBEJACHUSIM, pa3MEILIEHHbIM Ha CTEHJ]aX B MECTax MpeloCTaBICHUS
YCIIYTH:

Ha WH()OPMAIMOHHBIX CTEHJAX aJAMHUHUCTpanuu KpacHoapMmeicKoro ceinbcKkoro
nocenenuss 1 MBY Topb6eeBckoro MyHununaibHoro paiona "MOL", odummanisaoM
WurtepHer-caiite agMuHUCTpanuu TopOeeBCKOro MYyHHIIMIIAIBHOTO paiiona torbeevo.e-
mordovia.ru cogepxutcs cieayromas nHGopMmarms:

[IOJIHBIE ~ HAaWMMCHOBAaHHWs  OpPraHOB U OpraHM3alMi,  IPEJOCTaBIAIOLIUX
MYHHULUNIAIBHYIO YCIYTY;

KOHTaKTHbIE Tene(oHbl, Tpaduk padoThl, (aMUINN, UMEHA, OTYECTBA U JIOJKHOCTU
CIIELIUAIIMCTOB, OCYILECTBIAIOIIMX IIPUEM U KOHCYJIbTUPOBAHUE 3aMHTEPECOBAHHBIX JIMLI;

[IEPEYCHb  JOKYMEHTOB, [PEACTABISIEMBIX  3aABUTCIIMU Ul ITOJIyYEHHUS
MYHULIAIIAJIBHOW YCIIYTH;

oOpasel] 3asBJICHUs, HM3BICUEHUS U3 3aKOHOJATENIbHBIX W HHBIX HOPMATUBHBIX
IIPABOBBIX AKTOB, PErYJHUPYIOIIHUX AEATEIBHOCTD II0 IPEIOCTABICHUI0 MYHULHNIAIBHOU
YCIyTH,

[IEpEYEHb OCHOBAHMM I IPUOCTAHOBIICHUSA B IPEAOCTABICHUM MYHUIIMIAIBHON
YCIIYTH JTM0O OTKa3a B IPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIyTH.

TexkcTbl HMHQOPMAILMOHHBIX MAaTEpUAIOB II€YATAIOTCS YAOOHBIM I YTEHUs
mpugTom, 0e3 wuclnpaBieHUN, Haubojiee BaKHBIE MECTa BBIICIAIOTCS IOJYKHUPHBIM
HavyepTaHUEM JIMOO0 MOJUEPKUBAIOTCS.

8. Undopmanus o NpHOCTAHOBICHUHM NPEIOCTABICHHUS MYHUIUNAIBHON YCIyTu
win 00 OTKa3e B €€ MPEeJOCTaBICHUH HAIPABISETCS 3asSBUTENIO MUCbMOM U AyOnupyercs
no teneoHy, yKa3aHHOMY B 3asBICHHM (IIPU HAJIWYUU COOTBETCTBYIOIIMX JAHHBIX B
3asIBJICHUN).

WNudopmarus o cpoke 3aBepiieHHuss opOpMIICHUSI TOKYMEHTOB U BO3MOXHOCTH HX
MOJTyYEHUS] 3asiBUTENI0 COOOLIaeTcss MpU Mojade JTOKYMEHTOB W IMPU BO300HOBICHHUH
MIPEAOCTABICHUS MYHULMNAIBHOW YCIYyTM IIOCIE €€ NPHUOCTAHOBICHMS, 4 B Clydae
COKpAILIEHUS CPOKA - M0 YKa3aHHOMY B 3asIBJICHUU Teae(OHY.

B nroboe BpeMs ¢ MOMEHTa IpHeMa [JOKYMEHTOB 3asBUTEIb HMMEET IPaBO Ha
IIOJIyYEHNE CBEIECHUMN O NMPOXOXKIACHUU IPOLEAYP IO MPEIOCTABICHUI0 MYHULHANIAIBHOU
YCIIYTH IIPY MTOMOILH TeJIe(POHA UM IOCPEICTBOM JIMYHOTO NIOCEIIEHUS OT/AeA.
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Jlng  1monydeHuss CBEIEHUW O TMPOXOXKACHUM MPOLEAYp 110 NPEAOCTABICHUIO
MYHUIMOAIBHOW YCIIYI'M 3asBUTEJEM YKa3bIBalOTCS (HA3bIBAIOTCS) JaTa W BXOISAIIUN
HOMEDP, IMOJYYEHHBIE NPU M0J1a4e JOKYMEHTOB. 3asBUTENIO MPEACTABISIOTCA CBEICHHUS O
TOM, Ha KAKOM 3Tare pacCMOTpPEHUs (B MPOLIECCE BBIMOIHEHUS KAaKOH aIMUHUCTPATUBHOMN
MPOLIEyPbl) HAXOAUTCS MPEICTABICHHBIM UM MaKeT JOKYMEHTOB.

3asBUTENM,  NOPEICTABUBIIME  JOKYMEHTBl, B  OOfA3aTEJbHOM  MOpPSIKE
MH()OPMUPYIOTCS CIELIMAIUCTAMU

- O IPUOCTAHOBJIEHUU MPENOCTABIECHNS MYHULIMITAJbHON YCIYTH;

- 00 OTKa3€e B MPEIOCTaBICHUN MYHUIIMIAIBHON YCIIyTH;

- 0 CpOKe€ 3aBepIleHUs O(POPMIICHHS TOKYMEHTOB U BO3MOKHOCTH UX TOJTYUYEHHUS.

[Topsaiok moyyeHus: KOHCYJIbTALMKI O TPEAOCTABICHUU MYHUIIUTIAIBHON YCIYTH

Koncynbranmu (cnpaBku) mo BOIpocaM MpPeOCTaBICHHUS MYHUIUMIAIBHOW YCIyru
PEAOCTABISIIOTCS CIEUUATMCTAMHU, PETOCTABIISIOIIMMA MYHULIIMIIAIBHYIO YCIYTY.

9. TpeOoBaHus K CBEICHUSIM, pa3MeliaeMbiM B ceTu HTepHeT:

AJMUHUCTPATUBHBIM  peryliaMeHT  pa3Melmiaercds Ha  oQUUUAIBLHOM  caiite
anMuHucTpanuu TopOeeBckoro MyHUIMNIAILHOTO pariona torbeevo.e-mordovia.ru

Enunblii  mopTanm ToCylapCTBEHHBIX W MYHUIMNAIBHBIX  YCAYr ((QYyHKIIHIL)
(www.gosuslugi.ru) (namee - Equnsiii moprai), a, paBHo Kak u Pecnyonukanckuii ITopTan
rOCYJapCTBCHHBIX M MYHUIMNAIBHBIX ycayr (¢yukimii)" (http://gosuslugi.e-mordovia.ru)
(manee - PecnyGmkanckuii moprtan)

-TOCYJJapCTBEHHbIE ~ MH()OpPMAIMOHHBIE  CHUCTEMbI, BXOJSIIME B  EIUHYIO
UHPPACTPYKTYDY, 00eCIeynBaOIIYIO UH(GOPMAIIIOHHO-TEXHOJIOTUYECKOe
B3auMOJIeicTBUE HMH(GOPMAIIMOHHBIX CHCTEM, HCIOJIBb3YEeMbIX JUISl TPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUIIMITANIBHBIX YCIYT B AJIEKTPOHHOU (opMme.

Enunsiit moptan u PecnyOnukaHCKUM MOpTall OCTYIMHBI JIOOOMY TMOJIB30BATEIIO
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW  cetu  MHtepHer. [ocymapcTBeHHBIE U
MYHUIIMTAIbHBIE YCIYTH HA TIOpTaje KIacCU(DUIIMPOBAHBI 10 KATETOPHIM IMOJIb30BaTeNeh
U 110 BEJJOMCTBaM, UX MPEAOCTABISIOIINM.

Ha Enunom moprame u PecnyOGaumkanckoMm Tmoprajie pa3MemiaeTcsl Ciaeayromias
uHopMaIms:

aZpec MECTOHAXOXKICHUsI, TeTIe(hOHBI, apec FIECKTPOHHON MOYTHl AJMUHUCTPALINH
u MBY Top6eeBckoro myHunumanabHoro paiiona "MOIL";

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS MYHHUIMIIAIbHOU
YCIIyTH;

CPOK IPEJOCTaBIECHNS MYHULIUIIAIBHON YCIYTH;

OCHOBAaHHUS JUJIs OTKa3a B NIPEJOCTABICHUHA MyHULIMIIATBHOW YCIIYTH;

pe3yJIbTaT NPEAOCTABICHUS] MyHULIUIIAJBHON YCIYTH;

MOPAJIOK ~ IPENOCTaBICHUS KOHCYJbTAllMd MO MPOUEAYpE MPEeAoCTaBICHUS
MYHHUIMITAIBHON yCIIYTH;

TEKCT AIMUHHACTPATUBHOTO PErJIaMeHTa.

Pa3znen 2. CtanaapT npeaocTaBjieHUsi MYHUIIUNIAJIBHON YCJIYTH
MMoapasnen 1. HaumeHoBaHHEe MYHHIIUIIAJIBHOMN YCJIYTH

10. HammeHOBaHNEe MYHHUIIUTIAIBHON YCIIYTH - ««BbIgada cripaBKu 0 COCTaBE CEMbH,
BBINMCOK M UHBIX TOKYMEHTOB U3 NOXO35MCTBEHHBIX KHHUI.


garantf1://8816657.154/
garantf1://8816657.107/
garantf1://8816657.98/
garantf1://8816657.107/
garantf1://8816657.98/

10.1. IlepeueHb cHpaBOK O COCTAaBE CEMBH, BBINHCOK M HMHBIX JOKYMEHTOB W3
MOXO35MCTBEHHBIX KHWI, BBIJIABAEMbIX AJMUHHUCTpPAIIMEH TOCEJICHHS, TMEpPEUYUCiIeH B
puiIoKeHnH Ne3.

Hoapasaen 2. HammeHoBaHue OpraHa, npeaocTaBISIOMEero MyHUIUIATbHY IO

yeayry
11. IlpemocraBieHue MYHULMIAIBHON YCIYTHM OCYILECTBISECTCA aJIMHHHUCTpanuein
KpacHoapmeiickoro cenbckoro mnocesieHus (nagee - AJMUHUCTpalUs) € y4acTHEM

MyHUIIMTIAIBHOTO OIOPKETHOTO yupexaeHus: TopOeeBCKOro MYyHMIIMIAIBHOIO paiioHa
"MHOro¢ yHKIIMOHATBHBIM LIEHTP MPEAOCTABICHUS IOCYIapCTBEHHBIX U MYHULIUIIATbHBIX
yeayr" (nanee - MBY "M®I1").
12.dynkuuu M0  MOPEJOCTABICHUIO MYHHUIMNAIBHOW YCIYTM  OCYLIECTBISET

AJIMUHUCTpALMS - B 4YaCTU PACCMOTPEHHMs 3asBJICHUN U JTOKYMEHTOB O MPEAOCTaBICHUU
MYHHUIIUNAIBHON YCIAYTrd JIMOO MOATOTOBKM MOTUBHUPOBAHHOIO OTKa3a B MPEJI0CTaBICHUN
MYHHUIUTIAIBHON YCIIYTH.

13.MBY "M®II" ocymiecTBasieT PyHKIUU UHOOPMHUPOBAHUS U KOHCYJIBTHPOBAHMUS
rpaXkjaaH O MOPSAJKE MPEJOCTABJICHHUS MYHHUIIMNAIBHOW YCIYTH, IpHeMa OT 3asBHUTENeH
JOKYMEHTOB, HEOOXOAUMBIX JJIS MMOJTYYEHUs YCIYTH, IEPBUYHON UX 00pabOTKH, KOHTPOJIS
32 CpOKaMH MPOXOXACHHUS JOKYMEHTOB, a TaKXe BbIJIAuM 3asABUTEISIM JTOKYMEHTa
AJIMUHUCTpALMH 110 UTOTAM MPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH.

MMoapaznen 3. Pe3yabTaT npeaocTaBjieHusi MyHMIIUNAJIbHON YCJIYTH
14. Pe3ynpTaToM NnpeaocTaBICHUs] MyHULIUIIAIIBHON YCIYTH SIBIISIETCS .
- BbIJIaua 3asBUTENIO CIPABOK O COCTABE CEMBH, BBIMUCOK M MHBIX JTOKYMEHTOB W3
NOXO35IICTBEHHBIX KHUT,
- MOTUBUPOBAHHBIN OTKAa3.

IMoapa3znen 4. IlpaBoBble OCHOBAHMS MPEIOCTABJICHUA MYHUIUNIAJIBLHOU YCJIYTH

15. IlpenocraBiieHME MyHULIMIIAIBHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBUH C:

- Koncturynuen Poccuirickonn @enepaunu (Poccuiickas razera, 25 nexadps 1993 rona,
N 237);

- @enepanbHbiM 3aK0OHOM OT 6 OkTAOps 2003 toma Ne 131-d3 «OO6 oO6mmx
MPUHLMIIAX OpraHu3aluyd MECTHOro camoympasieHus B Pocculickon ®enepanun»
(Poccuiickas raszera, 8 oktsi0ps 2003 roga, N 202);

- OenepanpHbiM 3akoHOM OT 27 mionst 2010 roma Ne 210-d3 «O6 opranu3anuu
[IPENOCTABIICHNUSA TOCYHApCTBEHHBIX U MYHHUIMNAJIBHBIX yCayr» (Poccuiickas razera ot 30
utois 2010 roga, N 168);

- YcraBoM KpacHOapMenCcKOro CeabCKOro MmoceaeHHUs.

IHonpasnen 5. UcuepnbiBaloumuii nepevyeHb J0KYMEHTOB, HEO0X0AMMbIX /Il
NpeA0CTABJICHUS MYHUIMIIAJIbHON YCIAYIrH

1) JdoxkymeHTHI W HH(pOpMAaIHUsi, KOTOPbIe 3asiBUTEJb J0JUKEH NMPeACTABHTH
CaAaMOCTOSITEJILHO

16. Jlns momydeHuss MYHUIWMAIBLHOW YCIYTH 3asBUTENb TOJAET 3asBICHUE O
MPEIOCTABIEHNH MYHULHMNAIBHOW YCIYITH C YKa3aHUEM 3ampaliuBacMoOro JIOKyMEHTa
(manee — 3asiBIGHHUE O MPEAOCTABICHUN MYHMUIIMIAIBHON YCIIYTH) COTJIACHO MPUIIOKEHUS
| x HacTosIMEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.



K 3asBnenuro 3adBUTENL NPEACTABIACT KON JOKYMEHTOB, YAOCTOBEPSIOMINX €TI0
JINYHOCTb.

B cnyuae, ecnu oOpaiaercs npeAcTaBUTENb 3asiBUTENS, TPEbABISIOTCS:

-IIOKYMEHT, YIOCTOBEPSAIOIINI JUYHOCTh IPEACTaBUTELS,

-JIOBEPEHHOCTh, OPOPMIICHHAs] B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoii
Denepauui.

JIOKyMeHTbI, HEOOXOAUMBIE MJIsi BBIIAYM TE€X WM WHBIX BBIMHCOK, CIPaBOK H
JOKYMEHTOB:

-JUI CIIPAaBKU O COCTaBE€ CEMbHU - JOKYMEHT, IOATBEPKAAIOLIMM COCTaB CEMBU U
peructpanuio (JoOMOBasi KHUTA);

- JUIsl 0030pHOM CHpaBKU JUIsl HOTApUyCa - KCEPOKOIMMSI CBUAETENHCTBA O CMEPTHU
BJa/ieNiblia 3€MEJBbHOTO yJyacTKa (JOMOJHUTEIBHO MPH OPOPMIIEHUU MO JTOBEPEHHOCTH -
KCEpPOKOMHMs MacrnopTa U HOTAPUAIBHO 3aBEPEHHOUN JOBEPEHHOCTH JOBEPEHHOIO JIMIIA),
[IPaBOYCTAHABIUBAOLINE JOKYMEHTHI HA JIOM U 36MEJIbHBIM Y4acTOK.

2) JlokyMeHTBbI, KOTOpbIe 3asiBUTeJb BIpaBe NpPeJACTABUTH MO COOCTBEHHOI
WHUIHATHBE

16.1. Jlng nony4yeHUs: MyHUIIMTANBHONW YCIYTH 3asBUTENb BIIPaBe MO COOCTBEHHOM
MHHUIIMATHBE MIPEIOCTABUTH B aIMUHUCTPAITUIO CIICTYIOIINE JOKYMEHTHI:

-JUTSI BBITUCKU W3 TOXO3SMCTBEHHON KHUTH - MPaBOYCTAHABIMBAIOIINE JOKYMEHTHI
Ha JIOM ¥ 3€MEJIbHBIA Y9acCTOK;

-JUIsl CIIPAaBKU O HAJMYMM 3€MEJIbHOTO ydacTKa, CKOTa - IPaBOyCTaHABIMBAIOLIHNE
JOKYMEHTBI Ha JIOM U 3€MEJIbHBIM y4acTOK;

U1 0030pHOI CIIPAaBKHU JUIsl HOTapUyca - MPaBOYCTAHABIMBAIOLIUE JOKYMEHTHI Ha
JIOM U 3€MEJIbHBIN Y4acTOK.

16.2.dopma nojgaun JOKyMEHTOB:

Opyd JUYHOM OOpalllEeHUH — MPEAOCTAaBISETCS OPUTHMHAN 3asBICHUS, OpPUTHUHAI
JTOKYMEHTA;

IpyY Mojaye MOCPEICTBOM MOYTOBOM CBS3M — HAIPABISETCS OPUTHMHAIN 3asBICHMS,
KOMMM  JTOKYMEHTOB K  3asBJICHHUIO, YAOCTOBEPEHHbIE B  COOTBETCTBHUHM  C
3aKOHOAATEILCTBOM Poccuiickon denepanuuy;

Opu Mojaye MOCPEeACTBOM EAMHOro WM pEerMoHaJbHOTO MOPTAIOB — IIyTEM
NPUJIOKEHUST DJIEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanum.

16.3. TpeGoBaHus K TOKyMEHTaM, IIPEICTABIICMbIM 3asBUTEIIEM:

- JIOKYMEHTBI, B YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM CIIydasX YIOCTOBEPEHBHI,
CKpEIUICHBI MIeYaTIMU, UMEIOT HaJIJIeKaIINe MOANNCH;

- TEKCThI JOKYMEHTOB HaNKCaHbl pa300pUHBO;

- ¢amMunuy, UMEHa M OTYeCTBa (PU3UYECKUX JIMI, aapec UX MeCTa KHUTEIbCTBA,
HAaUMEHOBaHUE IOPUAMYECKOTO JIMIA U €T0 MECTOHAXO0KCHHE HAIMCaHbl MTOJHOCTHIO;

- B JIOKYMEHTaX HET MOJYUCTOK, MPUIIHCOK, 3aYEPKHYTHIX CJIOB WU HHBIX, HE
OTOBOPEHHBIX B HUX MCTIPaBJICHMIA;

- TOKYMEHTBI HE MCTIOTHEHbI KapaHaIIoM.

16.4.Criernanuct, OCYIIECTBISIONIMA MPUEM U PErHCTPalHI0 JOKYMEHTOB He
BIIpaBe TpeOOBAThH OT 3asIBUTEIISA:

- TPEICTAaBJICHUS JOKYMEHTOB W HH()OpPMAIMH WM OCYIIECTBICHUS ACHCTBUH,

NPEJICTaBICHNE WJIM OCYIIECTBIEHHE KOTOPhIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU



MPaBOBBIMUA  AKTaMH, pPEryJUPYIOIIMMUA OTHOIIEHUs, BO3HHUKAKIIME B CBA3U C
MPENOCTABIEHUEM MYHULIMIIAIBHOU YCIYTH;

- TpEACTaBICHUS JOKYMEHTOB M HHQOpMAIUU, KOTOpbIE B COOTBETCTBUM C
HOPMAaTHWBHBIMU IPABOBBIMHU aKTaMHU HAXOLATCSA B PACIIOPSKEHUU OPraHOB BJIACTU U UHBIX
rOCYyAapCTBEHHBIX OPraHoOB, OpraHoB MECTHOT'O CaMOyIIPaBJICHUS 00
MOJIBEIOMCTBEHHBIX UM OpraHu3alui, YY4aCTBYIOIIUX B MPEIOCTABICHUN
MPENYCMOTPEHHBIX MYHULIUIIAJIBHOW YCIIYTH.

- OCYIIECTBJICHUS JIEUCTBUN, B TOM YHCJIE COIJIACOBAaHUMN, HEOOXOIUMBIX IS
MOJIyYeHUS MYHMIIMTAIBHONW YyCIYIM M CBS3aHHBIX C OOpalleHueM B  HUHBIC
FOCYJApCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABIIEHHS, OpraHu3aluM, 3a
UCKJIFOYCHUEM TIOJIYYEHUS YCIyr W TOJYy4YeHUs JIOKYMEHTOB U uH(opMammu,
MPENOCTABISIEMBIX B PE3YJIbTATE NMPEIOCTABICHUS TaKUX YCIYT, BKIFOUEHHBIX B MEPEUYHU
YCIIYT, KOTOPBIC SIBJISIFOTCS HEOOXOIMMBIMU M 0O0sI3aT€IbHBIMU ISl MPEIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

[Ipy HEOOXOIUMOCTH OpraHbl, MPEAOCTABISAIONINE MYHUIMNAIBHYIO YCIYTY,
CaMOCTOATENBHO 3aPallUBAIOT JIOTIOJHUTEIIbHBIE CBEICHUS Y OPraHOB TOCYIapCTBEHHOM
BJIACTH, OPraHOB MECTHOI'O CaMOYNPAaBJEHUS MW APYrUX MOABEAOMCTBEHHBIX UM
OpraHU3aLUsIM.

IMoapa3nen 6. UcuepnbiBaromuii nepedyeHb OCHOBAHUI 1JIsl TPUOCTAHOBJIEHUS
MYHUIIUTIAJIBHOM YCJIYIH, JH00 0TKa3a B NPEA0CTABJIEHNN MYHUIIUNIAJIBLHON yCJIyTru
nocJjie NPUHATHS 3asiBJIEHUS K PACCMOTPEHH IO

17. OcHoBaHus 7151 TPUOCTAHOBJICHUS MTPEIOCTABICHUSI MyHUIIUTIATBHOM YCIYTH HE
PEyCMOTPEHBI.

18. HcuepnbiBatomuii nepedeHb OCHOBaHUM JiA OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHUS] MYHUIIMIAIBHON YCIIYTH, SIBISIOTCS:

a) oOpallleHre 32 OKa3aHUEM yCIyTH HEeHAJJIeXKAaIero JUIa;

0) HAJIMYKE B 3asBJICHUU HETOYHOCTEH, OMMOOK, UCTIPABIICHH;

B) B3aMHOE HECOOTBETCTBHUE JJOKYMEHTOB, ITPUJIAraeMbIX K 3asBICHUIO.

O Hanmuuuy OCHOBAaHWM IS OTKa3a B MpPUEME JOKYMEHTOB 3asiBUTENS YCTHO
MH(OOPMUPYET CHEIIUATICT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB.

19. HcuepnpiBalommuii TEpedYeHh OCHOBAHMMA JJII OTKa3a B IIPEJIOCTABICHUU
MYHHUIUITAJIBHON YCIYTH:

-OTCYTCTBHE JOKYMEHTOB, IIPEIyCMOTPEHHbIX 1m.16 HacTosimero Permamenra, wim
MPEI0CTaBICHUE JOKYMEHTOB HE B MTOJIHOM 00bEME.

20. Pemenue 06 oTkaze B MPeIOCTAaBICHUN MYHUIIUINIATBHON YCIYTH MOXET OBITH
00’KaI0BaHO B CyI€OHOM TOPSJIKE.

OTka3 B TPENOCTaBICHUU MYHHUIIMNAIBHOW YCIYTHM JIOJDKEH  COJIEpPKaTh
pPEKOMEHJAIMU O TOM, YTO HYXHO CJenarh, 4YTOObl MYHHUIIMIIATIbHAS yclyra Obuia
MpeAoCTaBICHa.

3asBUTENb  BOpaBe MOBTOPHO  MOAATh  3asBICHHE O  MPEIOCTABICHUU
MYHHUITUTIATHHOW YCIAYTH TIOCTE YCTPAHEHHS OOCTOSTEIbCTB, SBHUBIIUXCS TPUIHHON
OTKa3a MPEIOCTaBICHUS MYHUITUTAIBHON YCIIYTH.

VYBenomiienue 00 OTKa3ze B MPEJOCTaBICHUM MYHUIIMIAIBHON YCIyTH nepenaércs
CHELUAIMCTOM 3asBUTENIO JIMYHO, HAIMpPAaBIAETCS IO IMOYTE, AJIEKTPOHHOM MOYTe IO
YKa3aHHOMY 3asiBUTEJIEM aJIpecy.
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Ioapaznes /. Pa3mep miatel 3a npeocTaBjieHne MYHUIUNIAJIbHON YCIyTH
24. MyHuuunanpHas yciyra npeaocTaBiIsieTcsl OeCIIaTHO.

Hoapazaen 8. Cranaapt koMm¢poOpTHOCTH
25. Bpemst oxupaHus 3asBUTENEH B odepeau MNpU MoJade JOKYMEHTOB JUIS
MOJIYYeHHS] MyHULIMITAJIbHOM YCIYTU HE JOJIKHO MPEBBIIATH 15 MUHYT.
26. Bpemst oxxuiaHus 3asiBUTENIEH B OYEpE MPHU MOJYyYEHUU KOHEUHOTO pe3ysbTaTa
MYHUIUTAIBHON YCIYTH HE IOJDKHO MPEBBIMIATh 15 MUHYT.
27. IlpeumyiiectBa [Js1 OTAENBHBIX KAaTEropuil moJjiydareaed MYHHUIMNATIbHOU
yCIIyTHU HE YCTaHOBIIEHBI. [IpremM rpaxk/ian oCylmecTBIsSeTCs B MOPSIIKE OYEPETHOCTH.
28. Cpok perucrpaiyu 3amnpoca 3asiBUTENS O MPEJOCTABICHUM MYHHUIUIAJIbHOM
yCIIyTU COCTaBisieT He Oonee 15 MUHYT.
29.MyHunumnanbpHasi yciayra npeaoctapisercs B TeueHne 10 paGouunx nHeit co maHs
pEerucTpanuu 3asBICHUS O MPEAOCTABIECHUN YCIYTH.
[To BO3MOXXHOCTH CIIPaBKH U BBIIKUCKHU BBIIAIOTCS B JIEHb OOpAIICHUs 3asiBUTEIIS.
30.I1pu BO3HUKHOBEHUH MPEMNSATCTBUHN B MpOLECCe OKa3aHUsI MyHUIIUNIATBHOU YCIyTH
CPOK OKa3aHUs yCIyTU MPOJIeBACTCS HA MEPUOJ YCTPAHEHUSI BO3HUKILIUX OCIONKHEHUH, O
4yeM 3asBUTENb HHOOPMUPYETCS B MUCbMEHHOU (opme.

Honpasnen 9. TpedoBaHUsA K NOMENIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCH
MYHUIIUTIAJbHAS yCJIYra, K 3aJ1y O:KUJAaHusl, MeCcTaM JIIsl 3all0JTHEHHSI 3aTIPOCOB 0
NnpeaoCcTABJIeHUM MYHUIMNIAJBHON YCIyTrd, HH(POPMALMOHHBIM CTEHIAM C
o0pa3uamMu UX 3aN0JHEHHs U NepedHeM JOKYMEHTOB, He00X0AMMbIX Il
Npea0CcTABJEHUSI MyHUIIMNIAILHON yCJIyI'H

31.  llenTpanbpHbIi BXOA B TMOMEIIEHHWE O00OpyayeTcs HHPOPMALUMOHHOM
TaOJIMYKON (BBIBECKOM), cozepkailed mHbopmanuio o pexume padothl. [lomemenus,
BBIJICJICHHBIC IS TPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, NOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-IHUIEMHUOIOTUYECKUM TPABUIIAM.

32. Mecta i mpueMa 3asBUTENEd  OOOPYAYIOTCS  CTYJIbSIMH, CTOJaMH,
00ecreynBaloTCsl KaHLEMSIPCKUMH TPUHAMICKHOCTAMH 11 HANMMCAHHUS THChbMEHHBIX
oOpareHnit, ”HPOPMAITMOHHBIMU CTEHIAMH.

Ha undopMarimoHHBIX CTeHIaX pa3MeniaeTcs ciaeayomas nadopmarus:

- TOJIHbIE HAMMEHOBAHUS OpraHa, MPEeJOCTABISIONIETO MYHUIMIAIBHYIO YCIYry U
OpraHu3alui, y4acTBYIOLIUX B €€ MPEIOCTaBICHUH;

- KOHTaKTHbIE TenedoHbl, rpaduk paboThl, (GaMUINN, UMEHA, OTYECTBA U TOJDKHOCTH
CIEUUAIIMCTOB, OCYIIECTBISIOMINX IPUEM U KOHCYJIbTUPOBAHUE 3asIBUTEIICH;

- MPOUEAYPHI MPEAOCTABICHUSI MyHULIMIAIBHON YCIYyTH B TEKCTOBOM BHUJE U B BHUJIE
OJI0K-CXEMBEI;

- [epeYeHb JIOKYMEHTOB, NPEACTaBIAEMBIX 3asBUTEISAMU ISl  TOJYy4YEHUs
MYHHUIMITAIBHON yCIIYTH;

- oOpaselr 3asBIICHHS;

- IEpEeYEHb OCHOBAHM JJIsl OTKa3a B MPEJAOCTABICHUU MYHULIMIIAIIBHON YCITYTH.

TexcTbl HMHPOPMAIIMOHHBIX MaTEPHANIOB IMEYATAIOTCS yAOOHBIM [JIl  YTEHUS
mpudTom, 0e3 ucnpaieHuid. Haumbosiee BakHbie MeCTa BBIACISIIOTCS MOTY>KUPHBIM
HayepTaHUuEeM JTUOO0 MOTUYEPKUBAIOTCS.

33. B mecTtax mpemocTaBiIeHUS MYHHIIMMAIBHONW YCIyTH MPEeIyCMaTpUBACTCS
000pyI0BaHUE AOCTYITHBIX MECT OOIIECTBEHHOIO MOJIb30BaHUs (TyaleTOB).



34. B wmensax obecnedyeHHs] JOCTYNMHOCTH OKa3aHWSd MYHULUNAIBHON YCIYTd
MHBaJIuAaM 00eCIeYnBaIOTCS CIEAYIONINE YCIOBUS:

1) ycnoBusi nisi OecnpensiTCTBEHHOTO JIOCTyna K oObeKTaM, 00ecreYrBaOIINM
MYHHUIUNAIBHYIO YCIYTY;

2) BO3MOXHOCTh CAMOCTOSITEJIbHOTO MEPEIBHKEHUS HA TEPPUTOPUHU, HA KOTOPOI
pacnoyiokeH OOBEKT, MPENOCTABIAIOIMNA MYHULMNAIBHYIO YCIYTY, BXOJa B TaKoOH
O00BEKT M BBIXOJIA M3 HEr0, MOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO, B
TOM YHCJIE C UCIIOJIb30BAHHUE KPECHa — KOJISICKH;

3) compoBOXAEHHE HWHBAJIUAOB, HMEIOIIUX CTOWKHE paccTpoilcTBa (YyHKIIMI
3pEHUs U CAMOCTOSITENIbHOTO NIEPEIBIXKEHM S, U OKA3aHUsI UM MIOMOIIIH;

4) Hajgnexaiee pazMelieHue OoO0OpyAOBaHMS M HOCUTeNed uH(opMmaluu,
HEOOXOIUMBIX Uil oOecrneueHus OeCHpensiTCTBEHHOTO JOCTyNa HWHBAIUIOB K
MYHUIIMTAIBHON YCIIyTe C YYETOM OTpaHUYEHUI UX KU3HEIEATeIbHOCTH;

5) nybnupoBaHMEe HEOOXOAMMOW JJii HWHBAJIUIOB 3BYKOBOM U 3pUTENIbLHOMN
uHbOpMalMK, a TaKXe HaAMNUCEeH, 3HAKOB M HWHOM TEKCTOBOW U Tpaduyeckon
uHbOpMaIMK 3HAKaMH, BBIIIOJIHEHHBIMU pelibeHO-ToueuHbIM IpudTom bpaiins,
JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

6) momycKk Ha OOBEKTHI, MPEIOCTABISAIONIME MYHUIMIAIBHYIO YCIYry cOOaKu-
NPOBOJAHUKA MPU HAIWYMU JOKYMEHTA, MOATBEPKIAIOIIETO €€ CIelruaIbHOoe 00yueHne
U BbIaBaeMoro mo ¢opmMe U B MOPSAKE, KOTOpPbIE OMNpEeNeNsioTcs QeaepanbHbIM
OpraHOM HCHOJHUTEIbHOW BIJIACTH, OCYIIECTBISIOMUM (YHKIIMU 1O BBIPAOOTKE U
peanusanuy rocyaapCTBEHHON NOJUTUKH U HOPMATHUBHO-IIPABOBOMY PETYJIMPOBAHUIO B
cdepe colManbHON 3alUThl HACEJICHNUS;

7) oka3aHue paOOTHHKAMM YUPEKICHHUM, MPEJOCTABISIONINX MYHULIUIAIbHYIO
yCIIyTy, IIOMOILY MUHBAJUAAM B IIPEOJOJICHUN OaphepOB, MEUIAOIINX MTOJIYYEHUIO UMU
YCIIyT HapaBHE C JPYTMMH JINLIAMH.

Hoapaznen 10. ITokazaTeau TOCTYNMHOCTH M KA4eCTBA MyYHHIIUNIAJIbHOMN YCJIYIH

35. [IlokazatensamMu MAOCTYMHOCTH  TPENOCTaBICHUS MYHUIMIAIBHOM YyCIyTU
SABJISIIOTCS:

-HalM4he ucuepnbiBaomeid uHpopmanuu o crocobax, TMOpsAKE W CpoKax
MPENIOCTaBICHUS! MYHUIIMNATBHOW YCIyrd Ha WH(POPMAIMOHHBIX CTEHAAX, B CETH
WNutepner, Ha EnnHom noprane;

-uH(QOpPMUPOBAHUE O XOJE MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH MPHU JTUIHOM
KOHTaKTe, C UCIIOJIb30BaHUEM ceTH MHTepHeT Ui cpe/icTB Tene(pOHHON CBS3H;

-B3alMOJICHCTBUE 3asIBUTEINL C COTPYAHUKOM B CIydae IOJYyYECHUS 3asiBUTEIIEM
KOHCYJIbTallUd HA MIPUEME;

-BO3MOHOCTb MOJa4i JJOKYMEHTOB /JI IPEAOCTABICHUS TOCYIApCTBEHHOMN YCIyTH
B JJICKTPOHHOM BHJI€ C MOMOIIBI0 MHGOPMAIMOHHBIX PECYpcoB B cetu MHTepHeT wimn
Enunoro nopraina.

36. [TokazarensiMu KauecTBa MPEAOCTABICHUS] MYHUIIUTIATTLHON YCITYTH SIBIISIFOTCS :
- COOII0/IEHHE CPOKA MPEIOCTABICHUSI MyHULIUIIAIbHOW YCIYTH;

- OTCYTCTBHUE ajlo0 Ha AeicTBuUs (0e3AeHCTBUE) TOKHOCTHBIX JIUI;
-o0ecreueHne 3auuThl KOH(UICHIIMAIbHBIX CBEJICHUN O 3asBUTEIIE.

37. JloctynHOCTh  JjIsl  3asBUTENIed  OOECIeYMBaeTcss 3a CYET IMyOJIUYHOTO
MH()OPMUPOBAHUS O MOPSAJIKE MTPEAOCTABICHUS MYHULIMIAIBHON YCITyTH.
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38. OcHOBHBIMH TpeOOBaHMSIMU K HHPOPMHPOBAHUIO 3aMHTEPECOBAHHBIX JIUI]
SABJISIFOTCSL:

JIOCTOBEPHOCTh, OMNEPATUBHOCTb, YETKOCTb B H3JIOXKEHUM Marepuasia, IOJIHOTa
MH(OPMUPOBAHUS, HATISAHOCTD (DOPM MOJIaYM MaTepuaia, ya100CTBO U JOCTYITHOCTb.

Monpazaen 11. Unble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAKOIIHE 0COOCHHOCTH
NpeA0CTABJICHUS MYHUIIMNIAJIbHON YCJIYITd B MHOTO(YHKIMOHAJIBHBIX HEHTPaxX
NPeA0CTABJIEHHUS ITOCYAAPCTBEHHBIX M MYHUIIHIIAJIBHBIX YCJIYT U 0COOCHHOCTH
NnpeAoCTaBIeHUA MYHUIMIIAJIbHOM YCJIYIH B 3JIEKTPOHHO# opme

39. B cnyuae oOpameHus 3asBUTENsT C 3a0poCcOM O MPEIOCTaBICHUU
MyHULMIIAIBbHOW ycayrd B MOLI, mopsaaok u cpoku npuemMa U perucTpauyy 3ampoca, a
TAK)K€ BBIJAYM 3asBUTENIO PE3yJbTaTa NPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH
ONPENENATCA B COOTBETCTBUU C COIVIAILIEHHMEM O B3aWMOJECWCTBUM, HOPMATHUBHBIMU
IPaBOBBIMU aKTaMU, PETJIAMEHTOM JICSITEIbHOCTH MHOTO()YHKIIMOHAJIBHOTO IIEHTpA.

40. Tlpu npenocTaBlieHHs MYHMIMNAIBHOW YCIYTHM B 3JIEKTPOHHOUM (dopme s
3asiBUTENIEeH oOecrieunBaeTCs:

BO3MOXKHOCTb TOJy4YeHHS HWHGOpPMAlUM O TMPEJOCTABISIEMON MYHHUIIUITAIHHOM
yciyre B cetu VHTepHeT, B TOM uuciae Ha OQUIMAIBLHOM CaiiTe OpraHa MECTHOTO
caMoymnpaBieHus1, Ha ENMHOM 1 pernoHaJIbHOM NOpTajax roCyciyr;

BO3MOKHOCTb TIOJIYYEHHUSI M KONMHUPOBAHUS (POPMBI 3aSBICHUS, HEOOXOIUMOU IS
MOJIYYEHUS] MYHUIIMTIAIBHON YCIYTHM B JJIGKTPOHHOW (opme B cetu MHTEpHET, B TOM
yuciie Ha O(UIMAIbHOM CalTe opraHa MECTHOrO caMmoympaBiieHus, Ha Eaunom u
peruoHanbHOM mopranax ['ocyciyr;

BO3MOKHOCTb HaIpaBJICHUS 3asBJICHUSI B DJEKTPOHHOU (OpME C HCIOIb30BAHUEM
EnuHoro u pernonansHoro nopranos ['ocycauyr;

BO3MOXHOCTb OCYILIECTBJIECHUS C HCIOJIb30BaHMEM EIMHOrO M permoHaIbHOIO
IIOPTAJIOB FOCYCIyI MOHUTOPHUHIA XOJa IPEAOCTABICHUSI MYHULIMIIAIBHOU YCIYTU 4Yepes
«JInyHbIi KAOWHET MOTB30BATEIN».

41. B cnyuae oOparmieHust 3asBuTes depe3 EAWHBIN M pEeruOHAIBHBIN MOPTAIBI
TOCYCIIYT TO JKEJIAHHUIO 3asiBUTENSI O00ECIEYMBACTCS BO3MOXHOCTh MH(GOPMHUPOBAHUSA O
X0J1€ TIPEAOCTABICHUS YCIYTU U HAIIPABJICHUE CBEICHUN O MPUHATOM OPraHOM MECTHOIO
CaMOYMpaBJI€HUsT PEUIEeHUH O NpeAoCTaBlIeHHH (OTKa3e B  MPEIOCTABICHUM)
MYHHUITUTIATBHON YCIYTH 10 YKa3aHHOMY B OOPAIIEeHUU apecy IEKTPOHHOM MOYTHI.

42. OOpatieHre B 2JIEKTPOHHOU (GopMe MPOU3BOAUTCS NPHU HATMYUN TEXHHUUECKOU
BO3MOXXHOCTH 3asBUTENII Ha TMPEAOCTABICHUE JTOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS MYHULIMNIAJIBHON YCIIYTH, C IPABOM 3JIEKTPOHHOM IMOJINKCH HA 3aBEPEHUE
MPEJICTABISEMBIX JIOKYMEHTOB B YCTAHOBJIEHHOM TOPSIIKE.

43.0mpeneneHne BUAOB DJIEKTPOHHOW  TMOAMKCH, WCIHOJB30BAHHE KOTOPBIX
JOMycKaeTcs Mpyu oOpalleHU! 32 MOJYYEeHUEM MYHUIIMTAIbHBIX YCIYT, OCYIIECTBIISECTCS B
cootBeTcTBUM ¢ IlocTtaHoBnenneM IlpaButenbctBa Poccuiickont deaepanuu OoT 25 UIOHS
2012 roma Ne 634 «O Bumax »>JEKTPOHHOW MOMAMKCH, HCIOIb30BAaHUE KOTOPBIX
JOMyCKaeTcsd MpU OOpallleHUH 3a MOJIYYEHHEM TOCYAapCTBEHHBIX M MYHHIIMIATbHBIX

YCIIYT».



Paspnen 3. Cocras, 10C/1€10BaATEJIbHOCTD U CPOKHU BBINIOJTHEHUS
aIMHUHUCTPATHBHBIX NPOLEAYP, TPeOOBAHUA K NOPSAKY MX UCIIOJTHEHHS, B TOM
YyHcie 0COOEHHOCTH BbINOJHEHNS AIMUHUCTPATHBHBIX NPOLEYP B 3JIeKTPOHHOM

popme

Moapa3nen 1. OcHoBHBIE NOJIOKEHUS

44 TlpenocTaBiieHME MYHULUMAIBHOM YCJIYrM BKJIOYAaeT B ce0s CIEAYIOIINE
aJMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpuem, mpoBepKa U PETUCTpaLMs 3asBICHUS U JIOKYMEHTOB,

2)bopMUpOBaHHE M HANpaBICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
y4acTBYIOIIME B MPEIOCTABICHUN MYHUIIUTTIAIIBHOU YCITYTH;

3) npuHATHE pELICHUS O TMpeaocTaBieHnd (00 OTKase B MPEAOCTaBICHHUH)
MYHULIUITAILBHOM YCIYTH U BbIJIaua 3asBUTEIIO PE3yJIbTara.

brok-cxema npenocTaBieHuss MyHUITUTIATBHON YCIIYTH TPUBOAUTCS B IPUIOKECHUH
No 2 x HacTosieMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem, nepBHYHAS MPOBEPKA M PerucTPaNus 3asBJIeHUs] U JOKYMEHTOB,
HEeO0XO0AMMBIX /IJIsl MPeI0CTABJIEHUSI MYHUIIUNAJILHOM YCJIYTH

1. [Ipuem u peructpanusi 3asiBJeHUsI U JOKYMEHTOB

OcHoBaHUEM ISl HaYaJla a/IMAHUCTPATUBHOM MPOLEYPHI SBIISIETCA MOCTYIJIEHUE B
YIOJTHOMOYEHHBI OpraH 3asiBIICHUSI C MPUIIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B MYHKTE
16 permameHTa OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) mocpencTtBoM JHMYHOTO oOOpamieHus 3asBUTeNs (€ro IMpeACTaBUTENs) B
YIOJIHOMOYEHHBIN OpTraH;

2) MOCpeICTBOM JIMYHOTO OOpaleHus 3asiBUTeNs (ero npeacraButens) yepe3 MOLI;

3) mocpeACcTBOM HaIlpaBIICHUS JOKYMEHTOB Y€pe3 ONepaTopoB MOUTOBOM CBSI3H;

4) mocpeACTBOM HAIPABIICHUS JOKYMEHTOB 110 3JIEKTpOHHOMU moute dav.tv@mail.ru,
MOANMUCAHHBIX  JJICKTPOHHOM TMOJANMKHCHIO B  COOTBETCTBUM ¢ IlocTaHOBIEHHEM
IIpaButenbctBa Poccuiickoit denepanun ot 25 utonHa 2012 roma Ne 634 «O Bumax
AJIIEKTPOHHON TOJIMUCH, HWCIIOJIb30BAaHUE KOTOPBIX OIMYCKAeTCs MpU OOpalleHuu 3a
MOJIyYEHHUEM TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

5) mocpeACcTBOM HallpaBJIeHHs JOKYMEHTOB ¢ Ucnoib3oBanueM [loprana.

B ciyuae cooTBeTCTBUSA 3asABICHUS M JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAaHUSM, a
TaK)K€ B clly4yae MOCTYIUIEHUs 3asBieHusl yepe3 Enunbiii nopran win PecnyOnukaHcKkuit
IOpTaja CIEHHUATUCT BHOCUT 3aIlUCh O MPHUEME JOKYMEHTOB B JKYPHAJI y4€Ta BXOIAIICH U
HCXOASAIIEH JOKYMEHTAlUU B COOTBETCTBUM C JICUCTBYIOLIMMH IIPABUIAMU BEJICHUS yUueTa
NOKyMeHTOB. [lpu momade 3asBieHHS B SJIEKTPOHHOM BHJE CIECLUAIMCT HAIPaBISIET
3asBUTENI0 B JIMYHBIA KaOuHeT Ha Enusblii nopran wnum PecnyOnukaHckuil mopTan
YBEIOMJIEHUE O PETUCTPALINM 3asIBIICHUS.

B ciydae noctyrmienus 3asBiaeHus yepe3 Enunbiii mopran ninm PecryOnukanckuii
MOpPTAJI CIIEHMAIIUCT HAMpPABIISET 3asBUTENIO B JIUYHBIM KaOMHET Ha EnuHom moprane wiu
PecnnyOnukaHckoM mopTaie yBEeAOMIIEHHME O HEOOXOJAMMOCTH MPEAOCTABICHUSI B TEUCHHE
Tpex JHEed B AJIMUHUCTPAIIMIO OpPUTHMHAIOB JIOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTABJICHUS YCIIYTH.

3asBJICHUE  PETUCTPUPYETCS  CHELUAIMCTOM  YIOJIHOMOYEHHOIO  OpraHa,
OTBETCTBEHHBIM 32 PETUCTPALMIO BXOIALIEH KOPPECIIOHACHIINU, B AE€HD €r0 MOCTYIUICHUS



(monmydyeHusi) B COOTBETCTBUU C TNpaBUJIaMHU JEJOMPOU3BOJCTBA B YIMOJIHOMOYECHHOM
oprase.

[Ipu peructpanuu 3asiBIeHUS CIEIUATUCT YIIOTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE
32 PErucTpaluio BXOJAIIEH KOPPECIOHAEHIIMH, OCYIIECTBISET CBEPKY MPEIACTABICHHBIX
3asBUTEJIEM JIOKYMEHTOB C OpUTHMHANIaMH (C MPOCTABICHHUEM COOTBETCTBYIOIIEH OTMETKU
Ha KOIUSX JOKYMEHTOB), oOecrneurBaeT W3TOTOBJIEHHE KOMUM JTIOKYMEHTOB (B cllydae,
€CJIM KOIMHU JOKYMEHTOB HE MPEOCTaBIICHbI 3asBUTEJIEM CaMOCTOSTENbHO). B ciyuae
HETOJIHOTO MPE/ICTaBICHUsI JOKYMEHTOB, YKa3aHHBIX B MyHKTe 16 Pernamenra, a Takxke B
cllyyae TMpEJCTaBICHUS JOKYMEHTOB C HapylIeHHWEM TpeOOBaHUM, YCTaHOBJICHHBIX
nyHktoMm 16.3. Pernamenta, Bo3Bpamiaer 3asBieHue (MpU JIMYHOM OOpaIIEHUU BbHIJAET
3asBUTENII0 TMHUCBMO O BO3BpATe 3asBJICHUS C OOOCHOBAaHMEM MPUYUH BO3BpaTa, MNpH
MOCTYIUICHUH 3asIBJICHUS Yepe3 ONepaTOpOB MOYTOBOM CBSI3U WM B (pOpPME IJIEKTPOHHOTO
JIOKyMEHTa HampaBsieT MO0 aJpecy, yKa3aHHOMY B 3asBJIEHUM, MHUCBMO O BO3BpaTe
3asBJIeHUs] ¢ OOOCHOBAaHMEM MPUYMH BO3Bpara). Bo3Bpar 3asBieHUs HE MNPEMSATCTBYET
MOBTOPHOMY OOpAIlCHUIO 3asiBUTENSL TIOCJIE€ YCTpPaHEHWs] TMPUYUH, TOCTYKUBIIUX
OCHOBAaHMEM JIJIsl BO3BpATa 3asiBJICHUS.

3asBUTENO, TOAABIIEMY 3asBJICHHE JIMYHO, B JICHb OOpalleHus Ha KOIHUHU
3asBJICHUS] CTABUTCS OTMETKA O MOJIYYeHUH JJOKYMEHTOB C YKa3aHUEM JaThl U BXOJSIIIETO
HOMEpa  3asBJICHHUS, 3apETUCTPUPOBAHHOTO B  COOTBETCTBUM C  IpaBUJIAMH
JIEJIONIPOU3BOJICTBA B YIIOJTHOMOYEHHOM OpTaHe.

PesynbratoM ucmojsHeHHss W CrOCOOOM  (UKcAlMd  aJMHUHUCTPATHBHOMN
OpOLEAYphl SIBISIETCS PETUCTpalus 3asBICHUS M JOKYMEHTOB B COOTBETCTBHUU C
IpaBWJIaMH JIEJIOTPOU3BOJICTBA B YIIOJHOMOUYEHHOM OpraHe 0o BblJada (HaIrpaBicHUE)
UChMa O BO3BpATe 3asBJICHUS.

Kpurepuem mnpuHATHS pemIeHHs MO aIMUHUCTPATHUBHOM MpoOLEnype SBISETCS
HaJIMYWeE 3asiBICHUS U IOKYMEHTOB B COOTBETCTBUU C MyHKTOM 16 Pernamenra.

2. ®opMupoOBaHHE U HANIPABJIEHHE MEKBEIOMCTBEHHbIX 3alPOCOB B OPraHbl
(opranm3zanum), y4acTBYIOIIME B MPEA0CTABJICHIN MYHUIUNIAJIbHOU YCJIYTH

OcHoBaHueM i1  Hayajga  aJMHHHCTPATHUBHON  MPOUEAYpPbl  SIBISETCA
HEMnpeCTaBlieHne JOKYMEHTOB, MPeAyCMOTpeHHBIX TyHKTOM 16.1. Pernamenta.

B Teuenue pabouero IHS, KOTOPBINA SABISIETCS IHEM PETUCTPALMU 3asiBICHUS,
JNOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABJICHUE
MYHHUIMITAIBHON YCIYTH, OCYLIECTBIIAET HANPABICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B
COOTBETCTBYIOIIME OpPraHbl, B PACIOPSHKEHUH KOTOPBIX HAXOIATCS JOKYMEHTHI,
npenycmoTpennbie m. 16.1. Permamenra, B ciydae, ecinu yka3aHHbIE TOKYMEHTHI HE OBLITH
MPEICTABICHBI 3asBUTEJIEM CaMOCTOSTEIbHO, B TOM 4YHCJIE B JJIEKTPOHHOW ¢opme ¢
WCMOJIb30BAHUEM €IUHOM CHCTEMBI MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUS
U TOJKJIOYAaeMbIX K HEW PETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICCTBUSI.

MeXBEIOMCTBEHHBIN 3aMPOC O MPEACTABICHUN JOKYMEHTOB JJIsI IPEAOCTABICHUS
MYHULIUMAIBHOW YCIYTH C HCMOJb30BAaHUEM MEXBEIOMCTBEHHOTO WH(OPMALIMOHHOTO
B3aUMOJICHCTBUA (DOPMHUpPYETCST B COOTBETCTBHHM C TpeOOBaHUAMHU CTaTbu 7.2
®enepanbHoro 3akoHa oT 27 wutona 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTABICHUS TOCYJapPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT».

Pe3ynbTaroM agMHHUCTPATHBHOW NPOLEAYPHI SBISIETCA ITOJIYYEHHUE B pPaMKax
MEKBEJIOMCTBEHHOI'0 B3aMMOJIEUCTBUA HHGOpMALUU (JOKYMEHTOB), HEOOXOIUMOM ISt
MPEIOCTABIEHNS MYHULIMTNIATBHON YCIIYTH 3aIBUTEITIO.



CnocoboM (ukcanuu pe3yibTata aJIMUHUCTPATUBHON NpOUEAYphl SBISETCA
¢bukcanus ¢akra MOCTYIUIGHHS JOKYMEHTOB U CBEICHHUH, IOJyUYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO  B3aMMOACHCTBHS,  HEOOXOOUMBIX ISl  TPEAOCTABICHHS
MYHULIUNIATPHOW  YCIYTHM, B COOTBETCTBUM C TIPaBWJIAMHU JEJIONPOU3BOJCTBA B
YIOJIHOMOYEHHOM OpraHe.

Kputepuem mnpuHATHS pelmieHds MO aJAMHHHUCTPATUBHON MpOLEAype SIBISETCS
HAJIMYHE 3alpalinBacMbIX TOKYMEHTOB B paMKaxX MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

3. IlpunsiTue pelieHUss O MpeaocTaBjieHHMH (00 OTKa3e B NPeIOCTABJICHUU)
MYHUIIMNIAJBHOM YCJYT'Y U BbI1a4a 3asiBUTEJIIO pe3yJbTaTa

OcHoBanveM Ui Hayajga aJMUHHUCTPATUBHOM MPOLEAYPHI SIBISETCS HAIUYKE
MaKeTa JOKYMEHTOB, MPEA0CTABICHHBIX 3asIBUTEIIEM.

[Ipu paccMoTpeHuu 3asiBJICHUS O BbIJade CIPABOK, BBIMTUCOK M WHBIX JOKYMEHTOB
U3 TOXO3SUCTBEHHBIX KHHUT JOJDKHOCTHOE JIUIO QJMUHUCTPAIMA TPOBOJIUT MPOBEPKY
HaJU4usl IOKYMEHTOB, YKa3aHHBIX B MyHKTE 16 HACTOSIIEro perjiaMeHTa, a TakKe UHBIX
OCHOBAHUM JJIsl OTKa3a B MPEIOCTABICHUU MYHHIUIIAIBHONW YCIYTH, MPEAYCMOTPEHHBIX
n.16.2. HacTOsAIETO perjiaMeHTa.

[Ipy Hamuuuu HEOOXOJMMBIX B COOTBETCTBMM C IIYHKTOM 16 HacTOSIIETO
peryiaMeHTa U OTCYTCTBHUU OCHOBAaHHWH JJIi OTKa3a B BbIJade CIPABOK, BHITUCOK M WHBIX
JIOKYMEHTOB M3 TOXO3SMCTBEHHBIX KHUT, NMPETyCMOTPEHHBIX MYHKTOM 16.3. HACTOSIIEro
peryiaMeHTa, JODKHOCTHOE JIMIIO0 aJMUHHUCTPAIMHM TMPOU3BOAUT OGOPMIICHHE CHPABOK,
BBIMMCOK W HUHBIX JIOKYMEHTOB W3 MOXO3SMCTBEHHBIX KHUI M HANpPAaBIIIET UX BMECTE C
JOKYMEHTaMH, TPEJICTaBICHHBIMA 3asBHUTENIEM, Ha TMOANUCAHUE PYKOBOJIUTEIIO
aJIMUHUCTPALINH.

[Ipu orcyTcTBUM, HEOOXOAMMBIX B COOTBETCTBHM C IYHKTOM 16 HacCTOSIIETO
perjiaMeHTta, JAOKYMEHTOB U (Wiu) TpU HaJIUMYUM OCHOBAHMM Il OTKa3za B
MPEIOCTaBICHUU MYHUIIMITAJIBHON YCIYTH, ONpPENENECHHBIX MyHKTOM 16.3. HacToAIIero
periiaMeHTa, JOHKHOCTHOE JIMIO aJAMUHUCTPAIMM OCYIIECTBISET MOATOTOBKY IMPOEKTa
MOTHBUPOBAHHOTO PEIIeHHsI 00 0TKa3e B BbIJAa4€ CIPABOK, BBHIITMCOK M MHBIX JTOKYMEHTOB
U3 TIOXO35WCTBEHHBIX KHHUT W HAPABIIAET €T0 BMECTE C JOKYMEHTAMH, TIPEICTABICHHBIMU
3asiBUTENIEM, Ha TOJANHMCAHME PYKOBOAMTENIO aiMUHUCTpanuu. B Teuenme 1 paGouero
aHEeN co MHA O(QOPMIICHHS COOTBETCTBYIOIIUX JIOKYMEHTOB, 3asBUTEIIO HAIPABIISETCS
nH(OPMAITMOHHOE TTHCHEMO.

Bwmecte ¢ yBemoMieHueM 3asBUTENI0 WK €r0 MPEACTaBUTEII0 BO3BPAILAIOTCS BCE
MpEeACTaBICHHbBIE UM JIOKYMEHTBHl. B cilyduae mnomaud 3asiBUTEIEM WU €ro
MpEACTABUTENIEM 3asBICHUSI U KOMMWHM, MpUIaraéMblXx K HEMY JOKYMEHTOB, uYepes
PETHOHATBHYIO TOCYJAPCTBEHHYI0 MH(POPMAIIMOHHYIO CUCTEMY, KOIUU MPECTaBICHHBIX
JOKYMEHTOB K YBEJOMJICHUIO HE MPUKIAAbIBAIOTCS.

Pe3ynbTaToM aAMUHUCTPATUBHOM MpOLENYpbl SABISIETCS BblJaya 3asBUTENIO
CIIpaBKM, BBIMCKM WU HMHBIX JOKYMEHTOB U3 TOXO3SICTBEHHBIX KHUI WJIM OTKas3a B
MPEIOCTABICHUN MYHHIIMIAIBHOW YCIYTH, a Takke HHPOPMAIMOHHOTO THChMa 00
OTCYTCTBUHU HEOOXOJMMBIX CBEJICHHUI B TOX035MCTBEHHBIX KHUTAX.

Cnocobom (Qukcauu SIBASETCSI PErucTpalusi COOTBETCTBYIONIETO PpEIICHUS B
KypHaJie PErHCTPAlMM UCXOISAIIEH KOPPECHOHACHIMN U B MH(OPMALMOHHOW CHUCTEME
AJIEKTPOHHOTO YIPABJICHUS IOKYMEHTaMU OpraHa MECTHOTO CaMOYIIPaBICHUS.



Pa3nen 4. ®opMbl KOHTPOJISI 32 MPEIOCTABJIEHHEM AIMUHUCTPATUBHOTO
perjiaMeHTa
Ioapasaen 1. [lopsiiok ocyuiecTBIEHUs TEKYIIET0 KOHTPOJIA 32 CO0JII0IeHUEeM
U HCMOJIHEHHEM OTBETCTBEHHBIMHU J0IKHOCTHBIMU JIMIAMY TOJI0KEeHUH
AIMUHUCTPATHBHOI0 PerjiaMeHTa W MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJHMBAIOMIUX TPEOOBAHUS K MPeI0CTABJIEHUI0 MYHHIIMTIAJIBHO yCJIyIH, a
TaK:)Ke MPUHATHSA UMH pPelIeHn i

45. Texymuii KOHTPOJb 3a COOJIIOJACHUEM IIOCJIEIOBATEIIBHOCTH  JICUCTBUH,
OTIPEJICIICHHBIX aJIMUHUCTPATHBHBIMU poLeIypaMu 1o MIPETOCTABICHUIO
MYHUITUOQIBHOW  yCIyTH M TNPUHATHEM  PEIICHUHW  JIODKHOCTHBIMHM  JIUIIAMHU
YIIOJTHOMOUYEHHOTO OpTraHa OCYIIECTBIISCTCS PYKOBOAHMTENIEM YIOTHOMOYEHHOTO OpraHa
yTeM pPacCMOTPECHHS OTYETOB JIOJDKHOCTHBIX JIUI[ YIOJHOMOUYEHHOTO OpraHa, a TaKXkKe
pPaccMOTpPEHUs Koo 3asiBUTEICH.

46.0OCHOBHBIMU 3aJ]a4aMH TEKYIIIETO KOHTPOJISI SBJISIOTCS

a) obecrieueHne CBOEBPEMEHHOTO U KauyeCTBEHHOTO  TPEIOCTaBICHUS
MYHHIMTIAIBHON YCITYTH;

0) BBISIBJICHUE HApYIICHUH B CPOKAxX M KAYSCTBE MPEIOCTABICHUS MYHHITUNIATBHON
yCIyTH;

B) BBISIBJICHUEC W yCTpAaHEHWE TNPUYMH H  YCIOBHH, CIHOCOOCTBYIOIIMX
HEHaJICKAIIEMY MTPEAOCTABICHNUIO MYHUIIMITAIbHON YCIYTH;

I') IPUHATHE MEP MO HAJUICKAIIEMY IMPETOCTABICHUIO MYHHUITUTIAIBHONW YCITYTH.

47. Texyuiuii KOHTPOIb OCYIIECTBIISETCS Ha MIOCTOSIHHOW OCHOBE.

Ionpasnen 2. IlopAaaok U NePHOANYHOCTH OCYIIECTBJICHHUSA MJIAHOBBIX U
BHEIUIAHOBBIX NIPOBEPOK MOJHOTHI M Ka4eCTBa NPeJ0CTABJICHUS MYHUIUNIAIbHOI
YCJIYTH, B TOM YHCJEe MOPAAOK U (OPMBbI KOHTPOJIS 32 MOJTHOTOM M KAa4€CTBOM
NpeocTaBJIeHU MYHUIIMTIAJIbHOM YCJIYTH

48. TlomHoTa ¥ Ka4ecTBO TMPEAOCTABICHUA MYHHULMUIMAIBHON  YCIyTH
OMPENIEIAIOTCS 110 PE3yIbTaTaM MPOBEPKH.

49, KoHTpoJIb 32 MOJTHOTONW M KAYECTBOM IPEAOCTABICHUS MYHHUITUIIAIBHON YCIYTH
BKJIIOUaeT B ce0sl MPOBEJIEHWE NPOBEPOK, BBISIBICHHE M yCTPAHEHUE HApPYIICHHM IpaB
noJIy4aresiel, pacCMOTpPEHHE, MMPUHATHE PEIICHUH U MOATOTOBKY OTBETOB Ha OOpaIieHus
nojydatenei, 00KanyrolnuX peieHus, 1eUcTBus (0€3/1eCTBHE) NOMKHOCTHBIX JIUII.

50.I1poBepku MOTYT OBITH TJIAHOBBIMH (OCYIIECTBISTHCS Ha OCHOBAaHWU TIIAHOB
MPOBEICHUS PEBHU3UH) ¥ BHEIUIAHOBHIMU (IIPH  BBISIBICHUH (PAKTOB HaApYUICHUS
JNOJDKHOCTHBIMU  JIMLIAMM  YIOJHOMOYEHHOTO  OpraHa MOpsiAKa MpPeIOoCTaBICHUS
MYHULIAMAIBHOU YCIYTH).

[InaHoBbIE MPOBEPKH MPOBOMASTCS JIOKHOCTHBIMHU JIMIIAMHU YIIOJTHOMOYEHHOTO
opraHa ¢ TEPUOJMYHOCTHIO, OIpEAEAsAeMO aKTaMu YIOJHOMOYEHHOTO OpraHa
(pacnopsKeHHUsIMU ), HO HE Yallle OJJHOTO pa3a B TOJI.

BremuianoBbie NpOBEPKU MPOBOMASTCS JOJKHOCTHBIMHU JUUAMH YIOJIHOMOYEHHOIO
opraHa IO TMOPYYEHHUIO PYKOBOAMUTENS YIOJHOMOYEHHOIO OpraHa 1o oOOpalleHuIo
3aMHTEPECOBAHHBIX JIUI] WJIM B YCTAHOBJIICHHBIX 3aKOHOJJATEIbCTBOM CIIyYasiX.

[Ipu mpoBepke paccMaTpuUBarOTCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM
MYHULIUMAIBHOW YCIyTU (KOMIUIEKCHBIE MTPOBEPKHU), OT/ACNIbHbIE BOMPOCHI (TeMaTHYECKHUE
MPOBEPKH ), BOMPOCHI M0 KOHKPETHOMY 0OpAaICHUIO 3asBUTEIS.



Pe3ynbTaTthl npoBepku opopMIIsitoTcs B popMe CrpaBKH, COAECPKAIIETO BBHIBOJIBI O
HaJWYUU WIM OTCYTCTBUM HEJAOCTATKOB U MPEUIOKEHHUS] MO WX YCTpaHeHHto (Tpu
HaJIMYUM HEJOCTATKOB).

51.B ciyyae BbIsSBIEHUS MO pe3yibTaTaM MPOBEICHHBIX MPOBEPOK HaPYIICHUI
MpaB MOJIy4aTelIel pacCMaTpUBAETCA BOMNPOC O TMPHUBICYEHUM BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccurickont denepanuu.

Ioapa3aen 3. OTBETCTBEHHOCTh MYHUIIMIAJbHBIX CJYKAIIUX 32 PelIEeHUs U
paecTBus (0e3aeiicTBUe), NPUHMMAaeMble (OCyLeCTBJIsAEeMbIe) HMHU B X0/¢
NPeA0CTABJICHUS MYHUIIMNIAJIbHON YCJIYTH

52.CrnienuanucTbl HeCYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB
M TOCJIEIOBATEIbHOCTH COBEPIICHUSI aJIMUHUCTPATUBHBIX JelcTBUil. IlepcoHanbHas
OTBETCTBEHHOCTb CIIEIUAIIMUCTOB 3aKPEIUIIETCA B UX JOJKHOCTHBIX MHCTPYKITUSAX.

ITo pe3ynpTaram NpoOBEAECHHBIX MPOBEPOK B CIIy4yae BBISBJICHUS HAPYILICHUN MpaB
3asIBUTEJIEH OCYIIECTBIISIETCA TMPUBJICYEHUE BUHOBHBIX JHUII K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccurickon denepanuu.

Honpa3znen 4. [loso:xkeHnsi, XapakTepu3ywinue TpeOOBAHUS K MOPAAKY U
¢popmaM KOHTPOJIA 32 MPeIOCTABJIEHHEM MYHUIIUNIAJIBLHOMN YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, X 00beIUHEHU M OPraHu3alui

53. KoHTposib 3a TIpeocTaBICHUEM MYHUIIUITAIIBHOW YCIIYTH CO CTOPOHBI Ipak/IaH,
uX OObEeIWHEHWHW W  OpraHu3alui  OCYIIECTBISETCS MyTeM HH()OPMUPOBAHHUS
YIOJTHOMOYEHHOTO OpraHa o (akrax:

HapyIlIEHHUs MpaB M 3aKOHHBIX HHTEPECOB 3asBUTEIEH pEIICHUEM, ACHCTBUEM
(Oe3nmeiicTBIEM) YITOJTHOMOYEHHOTO OpPTaHa, ero IOJKHOCTHBIX JIMII;

HapyILIECHHS MOJIO)KEHUN HACTOAIIETO aJIMUHUCTPATUBHOTO pPErjIaMEHTa WM WHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB Poccuiickoit deaeparuu, ycTaHABIUBAIOIINX TpeOOBaHUS
K MPEIOCTABICHUI0 MYHULIUNIAIBHON YCIYTH;

HEKOPPEKTHOIO TOBEACHUS JOJDKHOCTHBIX JIMI[ YIIOJHOMOYEHHOIO Oprasa,
HapYIICHUS MTPABUII CIY>KEOHOM YTHKHU TIPU MPEOCTABICHUA MYHUITUTIATILHON YCIYTH.

54 Brimeyka3zaHHyr0 WHOOpPMALMIO 3asBUTEIM MOTYT COOOIIUTH IO TeledoHam
YIOJHOMOYEHHOTO OpraHa WM Ha O(UIIMAIBHOM CaiiTe YIMOJHOMOYEHHOTO OpraHa B
MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « UHTepHETY.

55.KoHTponp 3a mpeaocTaBiI€HUEM MYHULMNAIBHON YCIYTH OCYIIECTBISETCS B
COOTBETCTBUH C JACHUCTBYIOLIUM 3aKOHOJAATEIbCTBOM.

Pa3nen 5. [locyneOHblil (BHecyaeOHBII1) MOPAIOK 005KAJTOBAHUSA PellIECHUH 1
aercTBUi (0e31eicTBHUS) OPraHa, NpeAoCTABJIAIIIEr0 MyYHMIUNIAJIBHYIO YCJIYTY, a
TaKKe JOJKHOCTHBIX JIMI, MYHHIMIAJbHBIX CJIYKalHX

Hoapaznen 1. [IpeameTt nocyae6Horo (BHeCy1e0HOr0) 00:Ka10BAHUS

56. 3asgBuTenM HMMEIOT TpPaBO Ha O0O0XKaJOBaHWE JCHUCTBUHA WM Oe31CHCTBHS
JOJDKHOCTHBIX JIMI] B IOCYACOHOM M Cy/1I€OHOM TTOPSIKE.

57. 3asBUTEIN MOTYT OO’KaJlOBaTh JCHCTBUS WM 0€3eWCTBHE JOJKHOCTHBIX JIMI]
Mpy JIMYHOM OOpaIieHnH WU THChbMEHHO, Yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP, C
WCTOJIb30BAaHUEM €JIWHOI0 TOopTajia TOCYJAPCTBEHHBIX W MYHHIIUMIAIBHBIX  YCIYyT
http://www.gosuslugi.ru/, n1u00 pervoHaJbHOrO TOpTAJia  TOCYIAPCTBCHHBIX W
MYHULIUMAIBHBIX YCIYT, B AIMUHUCTPALUIO.
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58. 3asgBuTenu HMEIOT MpaBO OOpPaTUTHCS JUYHO (YCTHO), Yepe3 3aKOHHOTO
MPEACTaBUTENS WM HANPaBUTh MHCbMEHHOE INMPEIOKEHHUE, 3asBJICHUE WM OOpalleHue
(manee - mucbMeHHOE OOpaIllCHUE).

B cnyuae ecam xkanmo0a mopaeTcss 4Yepe3 MNPEACTABUTENS 3asABUTENS, TaKKe
MPEACTaBIACTCA JOKYMEHT, MOATBEP)KIAIOMMNA TMOJTHOMOYMS HA  OCYILIECTBIECHUE
JNIEVUCTBUM OT UMEHHM 3asiBUTENA. B KauecTBe NTOKYMEHTA, MOATBEPKIAOLIETO TTOTHOMOYUS
Ha OCYIIECTBJICHUE JEUCTBUI OT UMEHU 3asIBUTENISI, MOXKET OBbITh MPEICTABJICHA:

a) opopmIieHHasi B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (1151 PU3UUECKUX JIHIT);

0) odopMmieHHass B COOTBETCTBUM C 3aKOHOJaTeahcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTh, 3aBEpPEHHAsl IeYaTbl0 3asBUTENS M TMOANMCAHHAS PYKOBOJIUTEIEM
3asBUTEJIS WK YIIOJITHOMOUYEHHBIM STUM PYKOBOJUTENIEM JIUIIOM (ISl FOPUIUYECKUX JIUIT);

B) KOIUS PELIEHUs O Ha3HAYeHUH WiIM 00 u30paHuu 1uOO0 MpHKa3a O Ha3HAYEHUU
(u3MUecKoro JiMia Ha JIOJKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (PU3NYECKOE JUIIO
oOJnazaeT nmpaBoM AeCTBOBaTh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

59. 3asgBuTENb MOKET OOPATUTHCS C KAIOO0W B TOM YHCIIE B CAEAYIOMUX CIyYasx:

1) HapylieHue CpoKa perucTpaiy 3amnpoca O MPEeAOCTaBICHUHM MYHHUIIUMATbHON
YCIIyTH;

2) HapylIeHrue CpoKa MPeIOCTABICHUS] MyHUITUTIAILHON YCIYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MH(OpMAIuu JUOO OCYIIECTBICHUS
NENUCTBHI, TPEACTAaBICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO
MYHULUNATbHBIMYA MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIMIAIBHOMN YCIIyTH;

4) oTka3 B MNpHUEME [TOKYMEHTOB, IPEIOCTaBIEHUE KOTOPBIX MPEIYyCMOTPEHO
MYHULUNATBHBIMA TIPABOBBIMUA AKTAMH JJISI IPEAOCTABICHUS! MYHULIMIAIBHON YCIYTH, Yy
3asIBUTEIIS;

5) oTKa3 B MPENOCTaBICHUHA MYHULMIIAIBHON YCIYTH, €CIM OCHOBAHHUS OTKa3a HE
IPEAYCMOTPEHBI MYHULIMIIAJIbHBIMYU MPABOBBIMU aKTAMU;

6) 3arpeboBaHHME C 3agBUTENS MPU TMPEIOCTABICHUM MYHUIIUNAIBHON YCIyTU
IU1aThl, HE MPETYCMOTPEHHON MYHUIIMIIAIbHBIMU PABOBBIMU aKTaMU;

7) OTKa3 opraHa, MNPEJOCTABISIONIETO MYHULUINAIBHYIO YCIYTY, JOJIKHOCTHOTO
JUIa OpraHa, MPEeJAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBEHOTO
[IEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, B UCIPABICHUH JOIMYIICHHBIX UMHU
OTIEYaTOK U OITMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHHUIIUITAIIBHON YCIYTH
JOKYMEHTaxX JIM00 HapylIEHUE YCTAHOBIEHHOIO CPOKA TAKUX UCIIPABIICHHUI;

8) HapylieHHE CpoKa WIM TMOpSJAKAa BbIJAYM JIOKYMEHTOB II0 pe3yJibTaTam
MPEAOCTABIEHUS FOCYIApCTBEHHON WM MYHULIUIIAIBHOW YCIYTH;

9) npuoCTaHOBIIEHUE MPEAOCTABICHUS MYHULUIMAIBHOW YCIYrH, €CIU OCHOBAaHMS
MIPUOCTAHOBJICHUS HE MPEYCMOTPEHBI MYHUIIUIIATbHBIMU NMPABOBBIMU aKTAMU;

10) TpebGoBaHue y 3asBUTENS MOPU MNPEJOCTABICHUM MYHUIUIAIBHOW YCIYyTH
JOKYMEHTOB WM WH(OpMalUK, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPHU MEPBOHAYAIBLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEAOCTaBICHUS MYHMUIIUNAIBHON YCIYrd, Ju0O0 B MPEAOCTABICHUU MYHUIIMNAIBHOU
YCIIYTH, 3a UCKIIOUEHHEM CIy4aeB, MPEAYCMOTPEHHbIX MyHKTOM 4 udactu 1 cratbu 7
®enepanpHOro 3aKoHa OT 27 utonst 2010 r. N 210-03 "O06 opranuzamnuu mpeaocTaBICHUS
rOCyJapCTBEHHBIX U MyHHIUNIATBHBIX yeryr" (m.m. 8-10).


http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://rnla-service.scli.ru:8080/rnla-links/ws/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
http://rnla-service.scli.ru:8080/rnla-links/ws/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html

Monpazaen 2. [Topsiaok g10cy1e0HOr0 (BHEeCYAeOHOr0) 005Ka10BaAHUSA
60.0OcHoBanueM JIsl Hayaida J10CyAeOHOro (BHECY1€OHOT0) 00XKaloBaHUs SIBISETCS
MOCTYIUIEHUE aj00bl (oOparieHus) B aAIMUHUCTPALIMIO MOCEIEHUS, TOCTYIUBIIEH JTUYHO
oT 3aaBUTENd (YINOTHOMOYEHHOrO JHMIA) WM HANpaBJI€HHONM B BHJE IOYTOBOTO
ornpapieHusi. JKamoba momaercs B mHChbMEHHOW (opMe Ha OyMaKHOM HOCUTENE, B
AIEKTPOHHOU dopme.

62. XKanoba nomkHa comepKarh:

1) HauMmeHOBaHME oOpraHa, MPEeJOCTABIAIONIET0 MYHULUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa NpelOoCTaBISIOIEro MYHUUUIAIBHYIO YCIyry, Ju00
MYHHUIIMIAIBHOTO CIIy’Kalllero, MHOTO(QYHKIIMOHAIBHOTO LEHTPA, €ro PYKOBOAUTENS U
(unn) paboOTHUKA, OpraHU3alUi, TPe1yCMOTPEHHbIX YacThio 1.1 cratbu 16 denepanbHOTroO
3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaocTaBieHusi roCyAapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYT», X PYKOBOJAUTENEH U (UJM) paOOTHUKOB, PEIICHUS U JEHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) Qamunuio, uMs, OT4YECTBO (IMOCNIENHEE - MPU HAIUYUH), CBEICHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro Juua JUOO0 HAaMMEHOBaHHUE, CBEJACHHUS O MeECTe
HAXOXJACHUS 3asgBUTENA - IOPUIUYECKOTO JIHIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, anpec (ampeca) dJIEKTPOHHON MOUTHI (MPU HAIMYMK) M TOYTOBBIM ajpec, MO
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBeaeHuss o0 oOXalyeMbIX pelIeHUIX M JedcTBusx (Oe3aeilcTBUM) opraua,
NPEIOCTABISIONIET0  MYHULMUIAIBHYIO  YCIYry,  JIOJDKHOCTHOTO  JIMIIA  OpraHa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIyry, JHOO0 MYHHUIMIIAJBHOTO CIY>Kallero,
MHOTOQYHKIMOHATBHOTO  IEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
opraHu3anui, NperycMOTpeHHbIX 4acThio 1.1 cratem 16 Hactosimero denepanbHOTrO
3akoHa OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaoCTaBIeHUs TOCY1apCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT», X PAOOTHUKOB;

4) nmoBOABI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIh HE COTJIACEH C pEIICHUEM W
neiictBueM (Oe3qeiCTBMEM) oOpraHa, MPEAOCTaBISAIONIET0  MYHHUIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpPeJAO0CTaBISAIONIET0 MYHUIMNAIBHYIO YCIYyry, JHOO0
MYHHUIIUIAIBHOTO  CIYXKalllero,  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO0(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIii, MpeyCMOTPEHHBIX YacThio 1.1 cratbu 16
Hacrosimero ®denepanpHoro 3akonHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IPEJOCTAaBICHUS] TOCYJAapCTBEHHBIX W MYHULMMAIBHBIX YCIYr», HUX paOOTHUKOB.
3asiBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IIPU HAIWYWH), TOATBEPKIAIONINE
JOBOJBI 3asBUTEIS, TUOO UX KOIHUHU.

63. Xamoba, mocTynuBIIas B YINOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE Opra,
MOJIJIEKUT PETUCTPALIMK HE MO3/HEE CIEAYIONEro paboyero JHs CO JHS €€ MOCTYIUICHHUS.
XKanoba paccmaTpuBaercs B TeueHue 15 pabounx JHEN co JHS €e perucTpaluu.

B cnywae o0xamoBaHUsI OTKa3a OpraHa, NPEIOCTaBISIOLIEr0 MYHHUIIMIIAIBHYIO
yCIIyTy, €ro JAODKHOCTHOIO JIMIA B IpUEME JOKYMEHTOB Yy 3asdBUTENsS JHOO B
UCIPaBICHUH JOIMYIIEHHBIX OMEYaTOK U OINOOK WM B ClIly4ae 00>KaJOBaHUS 3asBUTEIEM
HapylIE€HUs1 YCTAHOBJIEHHOIO CpPOKa TAKWX HCIIPABIECHUN >Xajloba paccMaTpHBaeTCs B
TeueHue S5 pabouux AHEH CO AHS €€ PEeTUCTPALIHH.

64. Ilpm mnomade xamoObl B JJIIEKTPOHHOM BHUJE JOKYMEHTHI, MOTYT OBITh
IpeacTaBieHbl B (QOpMEe 3JIEKTPOHHBIX JOKYMEHTOB, IOAINMCAHHBIX 3JEKTPOHHOU
MOJIMUCHIO, BUJ KOTOPOM MPEIyCMOTPEH 3aKOHOAATEeJbCTBOM Poccuiickont ®denepannu,
IIPU 3TOM JAOKYMEHT, yIOCTOBEPSIIOIIUI JUYHOCTD 3asIBUTEIIS, HE TPEOyeTCs.
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65. XKanoba paccmaTpuBaeTcsi OpraHoOM, HPEIOCTABISIIONIMM MYHUIUIAIBHYIO
yCIIyTy, MNOPSAOK MPEeAOCTaBIE€HUs KOTOPOM ObUT HapylleH BCIEACTBUE pEHICHUH U
nevctBuil (0e3€MCTBUS) OpraHa, MNPEIOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY, €ro
JIOJDKHOCTHOTO Juia. B ciywyae ecnu oOXKalylOTCs pEIICHHs PYKOBOAMUTENS Oprasa,
MPEIOCTABISIOEr0 MYHULIUIIAJIBHYIO YCIIYTY, *anoba MoJaeTcs B BbILIECTOSIINN opraH
(B moOpsAKe TOMYUHEHHOCTH) W PAcCMATPUBACTCS MM B TMOPSAKE, MPETyCMOTPECHHOM
HacToOAIMUM PernameHToM.

[Ipy OTCYTCTBUHM BBIIIECTOSIIETO OpraHa ’kajo0a IMOJAeTCs HENOCPEICTBEHHO
PYKOBOJIUTENIO OpraHa, NpeJ0CTaBISIONIEr0 MyHUIIUNIATbHYIO YCIYTY.

66. B ciiyuae ecnu sxayioba nmojiaHa 3asBUTENIEM B OpraH, B KOMIETEHIUIO KOTOPOTO
HE BXOJUT MPHUHATHE pPEIICHUs Mo kaymobe, B TeueHHue 3 paboumx THEH co OHS ee
pPETUCTpAllMK YKa3aHHBIM OpraH HampaBisgeT >Kajno0y B YINOJHOMOYCHHBIH Ha ee
paccCMOTpeHHe oOpraH © B TNHUChMEHHOW ¢opMe wuHPOPMHpPYET 3asBUTENS O
NepeHANpPaBICHUN KaIOOBI.

[Tpu TOM CpPOK paccMOTPEHUs KaJ00Bl UCUUCTSETCS CO AHSI PETUCTPAILIUU KAITOOBI
B YIIOJHOMOYEHHOM Ha €€ pacCMOTPEHHE OpraHe.

67. XKanoba moxeT ObITh IIOJIaHA 3asBUTETIEM Yepe3 MHOTO(YHKIIMOHATbHBINA IIEHTP
NPEIOCTaBICHUS  TOCYJApCTBEHHBIX M MYHUIMIAJIBHBIX  yciayr  (mamee -
MHOTO(QYHKIIMOHATBHBIA TEeHTp). [IpH MOCTYIUICHUH >Kajgo0bl MHOTO(])YHKITMOHAIBHBIN
LEHTp oOecrneurBaeT ee mnepenadyy B YIMOJIHOMOYEHHBIM Ha €€ PAacCMOTPEHHE OpraH B
HOPSIZIKE M CPOKH, KOTOPBIC YCTAaHOBJIEHBI COTJIAIICHWEM O B3aUMOJCHCTBUH MEXKIY
MHOTO(QYHKIMOHATIBHBIM IIEHTPOM W OpPraHoM, NPEIOCTaBISIONIUM MYHHUIIUIATBHYIO
yCIyTy ([ajgee - corjalieHre O B3auMOJICHCTBIM), HO HE MO3JHEE CIEAYIOIIEro padouero
JTHSI CO JTHA MOCTYTUICHUS KaJIOOBI.

Kamoba na neiictBus (Oe3peiictBue) crenmanuctoB MBY "M®IL[" mnoparorcs
nupektopy MBY "MO®II".

’KanoOw! Ha pemenus u aeicTBus (0e3aeiicteue) aupexkropa MBY "M®I" noxarorcs
YUPEAUTEN0 MHOTO(YHKITMOHAIBHOTO LIEHTPA.

[Tpu 5TOM CpPOK PACCMOTPEHHMSI KATOOBI UCUUCISETCS CO THSI PETUCTPALIMH KAIOOBI
B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

68. B ciiygae ycTaHOBJICHHS B XOJ€ WJIM I10 pe3yJIbTaTaM PaCCMOTPEHHUsI KajJoOblI
MPU3HAKOB COCTaBa aMUHUCTPATHBHOTO MPaBOHAPYIICHUS, MPEAYCMOTPEHHOTO CTaThel
5.63 Konekca Poccuiickoit ®denepanun 00 aAMUHUCTPATUBHBIX MPaBOHAPYIICHUSX, WU
MPU3HAKOB COCTaBa MPECTYIUICHHWs] JOHKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha
paccMOTpeHue >kanod, He3aMeTUTENbHO HAIMpPaBISIET COOTBETCTBYIOIIME MaTEepUAIbl B
OpraHbl MIPOKYpaTypHI.

69. Ilo pe3synapTaTaM paccCMOTPEHHUS KaJIOOBl MPUHUMAETCS OJHO W3 CIECAYIOIIUX
pELICHUI:

1) xamoba ymoBIETBOPSIETCS, B TOM 4YHCIE B (JOpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHHS] JOMYIIEHHBIX OMEYaTOK M OIMMUOOK B BBUJIAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUS TOCYIAPCTBEHHON WM MYHUIIMIIAIBHON YCIYyTHM JOKYMEHTaX, BO3BpaTa
3asIBUTEINIO JICHEKHBIX CPEJICTB, B3MMAaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoir @enepanuy, HOPMATHBHBIMM NPAaBOBBIMU aKTaMH
Pecry6iinkn MopaoBusi, MyHHIIUTTATEHBIMA TTPABOBBIMH aKTaMU;

2) B YIOBIICTBOPEHUH JKaJI00bI OTKA3bIBACTCSI.
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70. He mo3nHee 1HA, CIEAYIOMIETO 3a JHEM MPUHATHUS PEUICHUS, YKAa3aHHOTO B
nyHkTe 70, 3asBUTENI0 B MUCBMEHHON (DOpME U MO KENAHUIO 3asIBUTENS B 3JIEKTPOHHOMN
(dbopme HanpapiseTCs MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS KaJ00BbI.

/1. B otBere 1o pe3yabTaTaM pacCMOTPEHUS Kal0Obl YKa3bIBAIOTCS:

a) HaMMEHOBaHWE OpraHa, NPEJOCTABISIOMIEr0 MYHULUUNAIBHYIO — YCIYTY,
paccMOTpeEBIIEro kajaoly, NOHKHOCTh, (pamMuiausi, UMs, OTYECTBO (MPU HAJTUYUHU) €T0
JOJKHOCTHOTO JIMIIA, IPUHSBILETO pEeUIeHUE Mo Kajao0e;

0) HOMep, Jara, MECTO NPHUHATHS PELICHUs, BKIOYas CBEAEHHUS O JOJKHOCTHOM
JMIEe, peleHue win aencteue (6e31eicTBrEe) KOTOPOro 00xKalyeTcs;

B) hamuiusi, UM, OTYECTBO (MIPU HAIMYUH) WM HAUMEHOBAHUE 3asBUTEIIS;

') OCHOBaHMUS JJIsl IPUHSATHUS PEUISHUs 10 )Kajobe;

1) IPUHSATOE TI0 JKaJI00€E PeIICHHE;

€) B ciydyae, e€ciad Xkajnoba Mpu3HaHa OOOCHOBAaHHOHM, - CpPOKH YCTpaHEHHUS
BBISIBJICHHBIX ~ HapylIeHUWH, B TOM UHCIE CPOK IMPEJOCTaBIEHUS  pe3yJbTara
MYHUIIUTIAIBHOU YCITYTH;

) CBEJICHMSI O MOPAJIKE 00KaJIOBaHUS MMPUHSATOTO 1O Kaja00e pelieHus.

[lo >xenmaHuio 3asBUTENsI OTBET IO pPE3yJIbTaTaM PACCMOTPEHHUS >KajJoObl MOXKET
OBITH TIPE/ICTABIICH HE TO3JHEE JHS, CIACAYIOLIEro 3a JTHEM MPUHSATHUS pellleHus, B popme
AIEKTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO AJIEKTPOHHOW MOAMUCHIO YIIOJIHOMOYEHHOI'O Ha
paccMOTpeHue KajoObl JOMKHOCTHOrO Juila ¢ (WiM) YINOJHOMOYEHHOTO Ha
paccMOTpeHue KaJoObl oOpraHa, BHJ KOTOPOM YCTaHOBJIIEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

72. B yIOBJIETBOPEHUHU KATOOBI MOKET OBITh OTKA3aHO B CIAEAYIOIIUX CIyJasx:

a) HAJIMYWE BCTYIMBIIETO B 3aKOHHYIO CHITY PEIIeHUs cyAa, apOuTPakHOTO cyza To
&Kao0e 0 TOM K€ MPeMETE U M0 TEM KE OCHOBAHUSIM;

0) mojaya »*ano0bl JUIIOM, MOJTHOMOYHS KOTOPOT'O HE MOJTBEPKIEHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

B) HaJu4Me pEIICHUs MO0 KajloOe, TPUHATOIO paHee B COOTBETCTBUU C
TpeOOBaHUSIMH HACTOSIIETO PernaMenTa B OTHOIIEHUH TOTO K€ 3asBUTENS U 110 TOMY K€
MIPEAMETY JKAJIOOBI.

') €CJIM OTBET MO CYIIECTBY IMOCTABICHHOTO B 0OpaIIEeHUH BOIIPOCa HE MOXKET OBITh
naH 0e3 pasrialleHusi CBEACHUW, COCTABJSIOIIMX TOCYJAPCTBEHHYI0 WA HWHYIO
OXpaHAEMYI0 ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM TailHy, 3asBUTEINI0, HAIPaBUBIIEMY
oOpareHue, coo0IaeTcs 0 HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY MOCTaBIEHHOTO B
HEM BOIIPOCA B CBSI3U C HEAOMYCTUMOCTBIO Pa3riallleHUs] YKa3aHHBIX CBEICHUI.

73. YIOTHOMOYEHHBIM Ha PACCMOTPEHHUE KajJo0bl OPTaH BIPABE OCTABUTH KOO0y
0e3 OTBeTa B CIEAYIOMINX CIydasX:

a) Hamu4he B >Kajo0e HEINEH3YPHBIX JIMOO OCKOPOUTEIbHBIX BBIPAKECHUH, Yrpo3
KU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, 4 TAKXKE YWICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH TPOYUTATh KaKylo-IHOO YacTh TEKCTa >KajoOBI,
dbaMuTuio, UM, OTYECTBO (TPH HATWYWH) U (WIJIM) TTIOYTOBBIN apec 3asBUTENS, yKa3aHHEIC
B JKajo0e, 0 4eM COOOIIaeTcs 3asBUTEIIO, HAIPaBUBIIIEMY OOpalieHue, eCiu ero haMuiIus
Y TIOYTOBBIN a/ipec MOAAI0TCS TIPOUYTEHUIO.

B) €CJIM B MUCbMEHHOM OOpallleHUU HE yKa3aHa (pamMuiivs 3assBUTENS, HAITPABUBILIETO
oOpallieHre, U MOYTOBBIM ajpec (AHOHUMHOE OOpallleHHE), MO0 KOTOPOMY JIOJKEH OBbITh
HaIpaBJIEeH OTBET, OTBET HAa OOpalleHne HE JaeTCs.
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74. OOpaieHusi 3asBUTENS] CUUTAIOTCS Pa3pElEHHBIMH, €CIIM PACCMOTPEHBI BCE
MOCTABJIICHHBIE B HUX BOMNPOCHI, MPUHATHl HEOOXOJUMBbIE MEPbl M JaHbl MHUCbMEHHbBIE
OTBETHl (B Mpejaesax KOMIETEHIMH) MO CYIIECTBY BCEX IMOCTABICHHBIX B OOpalIeHUU
BOIIPOCOB.

75. 3agBUTENb BIpaBe 00KajJoBaTh PELUEHUS, IPHUHATHIE B XOJE€ MPEIOCTABICHUS
MYHUIIUNAIBHON YCIYTH, NEUCTBUS WM O€3eUCTBUS JOJKHOCTHBIX JIMLL OT/AENA.

76. OTBETCTBEHHOCTh 3a HapylleHHe HacTosmero PernameHta HacTymaeT B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepanuu.

77. JIOIKHOCTHBIE JIMLIA, OTBETCTBEHHbIE WM YIOJIHOMOYEHHBIE pPAOOTHUKHU
OpraHoB, YYacCTBYIOUIUX B MPEAOCTABICHUH MYHULMIAIBLHON YCIYT'H, IPOBOJSAT JTUYHBINA
npueM norpeduresneit pe3yabTaToB MPe10CTaBICHUS MYHUIIUIAIbHONU YCITYTH.



ITpunoxxenne Nel

K AJIMUHUCTPATUBHOMY PETIAMEHTY

«Bp1gaya cripaBoOK 0 COCTaB€ CEMbH, BBIIIMCOK U UHBIX JTOKYMEHTOB
W3 TIOXO3SIMCTBEHHBIX KHUT)

I'maBe KpacHoapMencKkoro cesbCKOro noceIeHus

oT

(yxazwiBaercss DUO 3asBUTEIS, TOYTOBBIH aapec
(macnopTHbIE JaHHBIE C YKa3aHUEM MECTa PErUCTpaltm)

3AABJIEHUE

[Tpomry BbIaTh (yKa3aTh 3ampaniiBaeMblii JOKYMEHT):

IUISL TIPEAOCTABICHUS
K 3asBnenuto npuiararo:

KonTakTHbIl TenedoH:
Pe3ynbTaT MyHUITUTIAILHON YCIYTH BBIJATH CIEIYIONTAM CTIOCOOOM:
- OCPEICTBOM JINYHOTO MOJYYCHUS B aIMUHUCTPAIUU:

- IOYTOBBIM OTIPABJICHUEM Ha aJpeC, YKa3aHHBIN B 3asBJICHUU.

- B MOIT;

(mata) MTOJIIHMCH 3asBUTEIS (®UO nonHOCTHIO )
[Tpunoxenus Ha I
« » 20 1. Ne

(maTa ¥ HOMep MPUHSATHS 3a5IBICHU) (Tmommuchk) (®HO monmHOCTHIO)



[Tpunoxenne Ne 2

K AJIMUHHCTPATUBHOMY PETIAMEHTY

«Bp1gaya cripaBoK 0 COCTaB€ CEMbH, BBIIIMCOK U UHBIX TOKYMEHTOB
M3 TIOXO3SMCTBEHHBIX KHUT)

biok-cxeMa MyHHIMIIAJIBHOM YCIIYI'H
«Bb11a4a 1OKYMEHTOB (BBINMCKH U3 JOMOBOM KHUI'H,
BBINMCKHU M3 NOX03HCTBEHHON KHUIH, CIIPABOK U MHBIX JIOKYMEHTOB))»

[locTynnenue 3asBaeHus

}

[IpueM TOKyMEHTOB

PaccmoTtpenne nokyMeHTOB

!

3anpoc B OpraHnu3aliu, OKa3bIBarOIINC
MCXKXBCIOMCTBCHHOC B33HMO,Z[CI>'ICTBI/I€

!

HpI/IHSITI/Ie pPeUICHUS O BbIAAYUC NN
00 OoTKaze B BbIAA4YC TOKYMCHTOB

[ToaroroBka JOKyMEHTOB

Brigaua 10KyMeHTOB



N

POONO 0w

0.
. O6 yyactuu (HeydyacTun) B IpUBATU3ALINH.
12.
13.
14.
15.
16.
17.
18.
19.

[Tpunoxxenne Ne 3

K AJIMUHUCTPATUBHOMY PETIAMEHTY
«Bp1gaya cripaBoOK 0 COCTaBE CEMbH, BBIIIMCOK U UHBIX JTJOKYMEHTOB
U3 MOXO3IUCTBEHHBIX KHUT

Ilepeuens cnpaeok,

8b10asaemMux admuuucmpauueﬁ Kpacnoapmeﬁcxozo CeJ/1bCKOZ20 nocejieHus

O cocraBse ceMbH.

O cocraBe ceMbu (0 COBMECTHOM NMPOKMBAHUU PEOCHKA C pOAUTENIEM (YCHIHOBUTENEM, OIIEKYHOM,

MIOTICYUTEIIEM ).

O cocraBe cembH (0 JIMLAX, 3apPETUCTPUPOBAHHBIX TI0 MECTY KUTEIbCTBA 3asBUTEIIS).

O HaIM4HMM MEYHOTO OTOIICHHUSI U COCTaBE CEMBH.

O HanM4uu NPUPOJTHOTO ra3a U COCTaBE CEMBH.

OO0 MWKIUBCHUH.

O (dakTH4YecKoM TPOKUBAHUH HA TEPPUTOPUHU CEITHCKOTO MTOCEIICHHS.
O CcOBMECTHOM ITPOKHUBAHHH.

O HacnencTBe K HOTapHuycy.

O HaIM4UM JTUYHOTO TIOJICOOHOTO XO3SMCTBA.

O peructpanuu 1Mo MeCTy KUTEIbCTBA.
O BocnMTaHUM AETEH A0 TOCTHUAKEHHS BO3pacTa 8 JeT.
006 yxonze 3a peOEHKOM.

006 ycranoBieHnn (M3MEHEHUH) ajipeca 00bEKTa HEJIBIIKMMOTO UMYIIIECTBA.

O norpebenum.

O MecTe 3aXOpOHEHUS.
XapakTepucTHKa.

Brimucka u3 moxo3sicTBEeHHOM KHUTH:

0 HAJIMYUU TIPUYCaIeOHOTO yJacTKa,

0 CTPOCHMSIX, PACTIOJIOKEHHBIX HA 3€MEJIbHOM Y4acCTKeE;

0 HAJIMYMH y TpaXkJaHWHA MpaBa HA 3eMEJIbHbINA y4acTOK;

0 HaJM4YUHU y TpaXKJIaHWHA ITpaBa Ha 0OBEKT HEABIXKMMOTO UMYIIIECTBA;
0 TOJIb30BaHMH (BJIAJICHUH ) )KHJIBIM TIOMEIIICHHEM;

0 JKWJIOH IJIOIAJIH,
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